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‘Bofore you. choose ANY typownitor... 


be sure you see and try 





In celebrating National 
Secretaries Week... May 
25 to 29... Underwood 
greets the Secretaries of 
America! Congratula- 
tions on the excellent 
work you are doing in 
“Speeding the 
World’s Business.” 
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... the NEW 


UNDERWOOD 


ELECTRIC 


Flick the switch on this Underwood and 
you’re ready for the typing thrill of 
your life. 

You’ll quickly see how little effort it 
takes to write every letter better... to 
give your boss the best-typed letters he 
has ever signed. 


You’ll soon understand why Under- 
wood is known as the “‘typewriter leader 
of the world.’”’ Always leading in basic 
features that encourage speed, accuracy 
and ease of typing. And now leading 
with the most advanced electric type- 
writer ever built! 

Let us give you and your employer a 
demonstration .. . in your office, on your 
work. He, too, will quickly see the many 







advantages and economies of having 
this new Underwood at your finger-tips. 

Remember...don’t buy ANY type- 
writer until you try the Underwood 
Electric. For a demonstration, call your 
local Underwood Typewriter Represen- 
tative listed in the yellow pages of the 
phone directory. 


Underwood Corporation 


Typewriters...Adding Machines... Accounting 
Machines...Carbon Paper... Ribbons 
Punched Card Equipment. .. Electronic Computers 


One Park Avenue New York 16, N. Y. 
Underwood Limited Toronto 1, Canada 
Sales and Service Everywhere 


Underwood Electric 


... made by the Typewriter Leader of the World 
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A Message 
From Your President 


As members of The National Secretaries Association a 
TOWERING CHALLENGE is before us at all times. 


It is a TOWERING CHALLENGE to keep the chapters 
before the public as integral parts of an outstanding inter- 
national professional association. 
Constant effort and vigilance are 
needed to strengthen the chapters. 
Strong leadership is needed—and 
thus the challenge rests upon the 
membership of the local chapter. 
Your vote selects the chapter off- 
cers. Use this vote seriously and 
with discrimination. 


It is a TOWERING CHAL- 
LENGE to bring to management 
the capabilities and potentialities 
of the top-level secretary. We must 
be constantly aware of our obligations as secretaries. It is 
important that we give the best performance that is possi- 
ble to our jobs every working day. Take pride in your work. 
Remember your profession is judged by how you fulfill 
your duties as a secretary. 





Mrs. Lilyan Miller 


It is a TOWERING CHALLENGE to make our mem- 
bers cognizant of the benefits to be derived from the Certi- 
fied Professional Secretary program. Let’s make 1954 the 
“awakening year” for the certifying examination and have 
an outstanding registration of our members. 


It is a tremendous TOWERING CHALLENGE to bring 
our outstanding project, the NSA-Resort Home, out of the 
planning stage into actual existence. Interest, hard work, 
faith, and confidence are needed to give this project a stim- 
ulant. There is no doubt of our ultimate success—your per- 
sonal interest will bring the successful conclusion that lies 
just around the corner. A project of this proportion needs 
each and every one of you behind it 100% of the time. 


The week of May 23-29 affords you excellent opportuni- 
ties to meet this TOWERING CHALLENGE. During 
National Secretaries Week it will be up to each of you as 
an interested and active member of this Association to do 
your part to show the world—yes, the secretarial profession 
encompasses the world—the part the secretary has in good 
business. 


The TOWERING CHALLENGE is there—will YOU 
measure up to it? 





Do You Want a Date With the Three Bs? 
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Our May cover graphically tells the story of the American 
secretary and how she has won the recognition of manage- 
ment. It symbolizes her achievement of professional stand- 
ing in the world of business. 


May 1954 is important not only to the members of NSA 
but to all other secretaries as well because the third annual 
National Secretaries Week will be observed the latter part 
of this month. 


“Better Secretaries Mean Better Business” is the theme 
for this year's National Secretaries Week. The significance 
of the adoption of this theme may be summed up as fol- 
lows: while the secretary deserves acknowledgment for her 
role in business and industry, The National Secretaries As- 
sociation firmly believes that every secretary, whether or 
not an Association member, has an obligation to share the 
heavy burden that is management's. 


In the Office of the United States Secretary of Commerce 
in Washington, D. C., on April 29, NSA President, Lilyan 
Miller, Mr. C. K. Woodbridge, chairman of the Industry 
Sponsoring Committee for National Secretaries Week, and 
Mr. Howard Widdoes, vice chairman, met with Secretary 
Sinclair Weeks and issued the official proclamation of Na- 
tional Secretaries Week and National Secretaries Day. The 
tribute reads: 

“A Tribute To 
THE AMERICAN SECRETARY 
National Secretaries Week—May 23-29 
and 
National Secretaries Day—May 26 


“In keeping with the best traditions of their profession, 
secretaries throughout the United States are shouldering 
vital responsibilities. They are performing important roles 
in commerce, industry, and government at a time when the 
nation is faced with the tremendous task of maintaining 
peace in a world that is seething with unrest. 

“Frequently, the efforts of these skilled office workers 
are taken for granted. Their many contributions to the na- 
tion’s progress are unsung. 

“To honor the secretaries already doing their jobs with 
diligence, and to encourage others into entering this worthy 
career, it is essential that rightful recognition be given. 

“Therefore, during this special Week we should fully 
honor The First Lady of Business . .. The American Secre- 
tary.” 


The Secretary 











A Rappi Dress . . . Photographed at the F 


And no wonder—electricity does 
the work—helps today’s smart 
women of letters turn out such 
truly beautiful work in so little 
time, with so little effort and so 
pleasing to the boss. 








Remington Rand salutes the Secretary... First Lady of American Business... during National Secretaries Week, May 23-29 | 
































AGENDA: THE NSA 
NINTH ANNUAL CONVENTION July 21-24, 1954 
THE WALDORF-ASTORIA HOTEL New YORK CITY 
Convention Theme: “KNOWLEDGE IS A TREASURE, 
BUT PRACTICE IS THE KEY TO 1T.”—Thomas Fuller 
WEDNESDAY, JULY 21, 1954 
12:00 Noon—Registration 
9:00 P.M.— Open House 
THURSDAY, JULY 22, 1954 
7:00 A.M.—Registration 
9:00 A.M.—Convention Opens 
Star Spangled Banner 
Invocation 
Memorial Service 
Welcome: Hostess Chapter 
City Officials 
Keynote Speaker 
Presentation: National President 
National Board of. Directors 
Roll Call of Delegates 
Rules of Convention 
Agenda 
Announcements 
12:00 —Recess for Lunch 
1:30 PD. M—CALL TO CHARM: 
Charm by The Richard Hudnut Salon 
Fashions by Jay-Thorpe with commen- 
tary by TWA 
FRIDAY, JULY 23, 1954 
7:00 A.M.—Registration 
9:00 A.M.—Fannie Hurst (subject to change) 
9:30 A.M.—Management Panel moderated by Mr. Rob- 
ert Slaughter 
10:30 A.M.—Group Leadership 
11:00 ALM.—Officer Training Clinic 
12:00 —Recess 
1:30 P.M.—Secretary of the Year Luncheon 
6:30 P.M.—CPS Dinner (to be attended by CPS Hold- 
ers, National Officers, and members of 
the Institute for Certifying Secretaries ) 
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THE NINTH ANNUAL CONVENTION OF THE 
NATIONAL SECRETARIES ASSOCIATION 
WILL BE HELD IN NEW YORK CITY, 


NEW YORK, JULY 21-24, 1954 


LILYAN MILLER, National President 


SATURDAY, JULY 24, 1954 
9:00 A.M.—Invocation 
Announcements of Convention Chairman 
Roll Call of Delegates 
Report of Delegate Attendance 
Report of NSA Home Board of Directors 
Report of Nominating Committee 
Introduction of Candidates 
Election of National Officers ( Voting polls 
will be open from 10:30 A.M. to 2 P.M.) 
Election of NSA Home Board of Directors 
Report of Sub-Committee on State Organ- 
ization 
Report of the Rules and By-Laws Com- 
mittee 
12:00 —Recess for Lunch 
1:30 P.M.—Report of Dean for Institute for Certifying 
Secretaries 
Recommendations from National Commit- 
tees and Convention Action 
Presentation of Bids for 1956 Convention 
Site 
Selection of Site 
Old Business 
New Business 
Announcement of Newly Elected National 
Officers 
Other Announcements 
Adjournment 
7:00 P.M.—Banquet 
Presentation of Awards 
Installation of 1954-55 National Officers 
Reports of National Officers, National Committees, etc., 
will be duplicated and given to each delegate as she regis- 
ters for the Convention. 
Minutes of the Convention will be duplicated and mailed 
to each delegate at the close of the Convention. 
Reports and Minutes will be forwarded to those chapters 
not represented by a delegate, within a reasonable time af- 
ter the close of the Convention. 


The Secretary 











What do you mean — 
"It's the Best?" 
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You're right to ask. And we’re proud to answer. 
Webster’s new DURAMETRIC Carbon Papers are 
the best — for you and your office. Look at these 
reasons and see if you don’t agree! 

Top Quality for completely satisfactory impres- 
sions — and each sheet is individually inspected be- 
fore it leaves the Webster plant. 

Won't Curl — Shurflat treatment is applied to 
every sheet. 


Long-Lasting — Crispness and durability are built 
right in, making a longer-lived, easy-to-handle sheet. 











Balanced Construction for dependable behavior in 
any climate and through hard use. 


The Webster Scale Edge measures typing space 
and helps keep your fingers clean. Saves time and 


prevents mistakes! 


These are the reasons why we represent DURA- 
METRIC as the finest carbon paper in the field. 
Ask your stationer for DURAMETRIC and for 
other outstanding Webster products: Carbon 
Papers, Typewriter Ribbons, and Spirit Duplica- 
tion Supplies. 


F.S. WEBSTER COMPANY 


9 Amherst Street, Cambridge 42, Massachusetts 














Every member of The National Secretaries Association 
should be concerned with Management's acceptance of the 
CPS program. Two letters from employers of CPS holders 
will bring a glow to those working for this objective. 


The president of a bank in Texas wrote: 


“As an organization fortunate enough to number as a 
member of its staff a Certified Professional Secretary, we are 
well aware of the value and noteworthy accomplishments of 
The National Secretaries Association and the Institute for 
Certifying Secretaries. 


“We knew before our Mrs. was named to the CPS 
group that she had outstanding abilities and qualifications; 
however, to see these abilities recognized in a manner which 
we, as an individual firm, could never do gave us a feeling 
of pride and a great deal of satisfaction. 


“Having a CPS on our staff has meant much to our bank. 
At the annual meeting of our Board of Directors in Janu- 
ary Mrs. was advanced to a junior officership—that of 
assistant cashier. This position carries with it additional 
duties, responsibilities, and financial remuneration. 


“The modesty with which Mrs. ..... has accepted her cer- 
tification has served as a constant example to the members 
of our clerical staff; and we feel that, as a consequence, the 
general level of work and responsibility in the bank has 
been raised.” 


The executive vice president of a firm in the Mid- 
West states: 


“I consider myself fortunate to have obtained the services 
of a secretary with much better than average education and 
training. She holds a college degree and has continued her 
education with a number of post-graduate courses. 


“My secretary, Miss ....., has been very active in the local 
chapter of The National Secretaries Association and did an 
outstanding job as president. She received her CPS award 
a year ago and I know that all of this training has con- 
tributed a great deal toward her development on a profes- 
sional basis. 


“The Institute for Certifying Secretaries and The Nation- 
al Secretaries Association are to be commended for sponsor- 
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by Dr. ESTELLE L. POPHAM 





ing a program for the purpose of raising the standards of 
secretaries. As businessmen learn more about the program, 
they will become increasingly aware of the great service it 
is rendering——not only in the general improvement of sec- 
retaries but in the selection of superior secretaries.” 


* * * 


PLEASE write to Helen Boyle, The National Secretaries 
Association, 25 East 12 Street, Kansas City 6, Missouri, for 
application blanks for the 1954 examination. Remember 
that applications must be postmarked before June 15 if you 
expect to take the examinations on October 8-9. Supplies 
of the CPS brochure and the management brochure are also 
available from that office. Bibliographies are sent from the 
office of the Dean of the Institute for Certifying Secretaries, 
Hunter College, New York, N. Y. Retakes are handled 
through the office of the Dean also. An applicant for a re- 
take need not submit an application form. All that is neces- 
sary to register for a retake is to pay the five dollars for 
each section of the test to be retaken. Checks should be 
made payable to the Institute for Certifying Secretaries and 
mailed to the Dean. 
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Mr. Robert A. Slaughter, vice president of McGraw Hill 
Publishing Company, presents CPS certificate to Mrs. Etta 
Revnolds at brunch honoring ten CPS recipients in Denver, 
Colo. 


The Secretary 
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* By actual mechanical measurements of inch 
ounces of energy for key, space bar, an 
Carriage return operations, 





Greetings and all good wishes to 
America’s secretaries! National 
Secretaries’ Week, May 23-29 















Actually takes 95.4% less energy to operate 
than a manual typewriter* 


Yes, thanks to IBM’s great saving touch, a whole hour’s 
typing on this electric marvel requires less energy than 3 
minutes on a manual! * 

Known for 21 years as the world’s finest typewriter, 
IBM now moves still further ahead in results, performance, 
design . . . for this new model includes many important and 
exclusive features, many outstanding improvements! 

Before you consider any other typewriter, see the exciting 
new IBM Electric. Try IBM’s saving touch. It makes typing 
a pleasure for you—saves time and money for your company. 

Write today for complete information to International 
Business Machines, Dept. G-1, 590 Madison Ave., New 
York 22, N. Y. 











D IRECT labor may be defined as the human effort applied 
directly to the production of tangible goods or services. 
Direct labor cost is the amount of money required to buy 
such human effort. Thus, in a toy factory, the wages paid for 
sawing raw lumber into cubes or blocks is direct labor cost. 
Similarly, the man who paints the block is considered a 
direct laborer. If these operations are performed by auto- 
matic or semi-automatic machines, the labor cost of feeding 
or tending the machines is considered direct labor cost. In- 
direct labor, on the other hand, is the human effort exerted 
in connection with a productive operation which is not 
applied directly to the product. Examples of this type of 
labor are: sweepers, oilers, time clerks, etc., in producing 
departments, and all personnel in non-producing depart- 
ments such as boiler house (for space heating) and repair 
shops. 


In actual practice it is not always easy to distinguish be- 
tween direct labor and indirect labor and one might well 
ask what difference it makes as long as it is labor cost, one 
way or another. The major reason for making the distinc- 
tion between direct and indirect labor costs is that they are 
usually controlled by different means and by different peo- 
ple. Keeping the direct labor cost in line may be the re- 
sponsibility of a certain production foreman, whereas the 
indirect labor cost even in the same department, may be the 
responsibility of a different supervisor. For example, in the 
toy factory, the man feeding a sawing machine (direct la- 
bor) reports to the production foreman, but the man re- 
pairing the light switch (indirect labor) reports to the fore- 
man of the central repair shop (or maintenance depart- 
ment). 


Another important reason for distinguishing between 
direct and indirect labor costs is that they usually behave 
differently as production volume changes. Bear in mind 
that the principal objective of cost accounting is to ascer- 
tain wnit costs of products under varying conditions. Pro- 
. duction people have found that with a proper wage plan, 
the direct labor cost per unit tends to be fairly constant. 
Saying it another way, total direct labor cost varies directly 
with production volume. That is why direct labor cost is 
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simplified for the busy secretary 





by WALTER R. STROTHMAN, C.P.A. 


sometimes referred to as a variable cost. For example, if a 
machine operator produces 16,000 blocks in an 8 hour turn, 
and his wages are $16, we would say that the cost per thou- 
sand is $1. Under the usual type of direct labor wage plan, 
he would earn only $15, if he produced only 15,000 blocks 
in a turn. There is an incentive for him to produce as many 
blocks as possible. Thus the total direct labor cost varies 
with production volume, while the cost per unit remains 
constant. 

Now let us examine the behavior of the indirect labor 
cost. Suppose a sweeper in the block department is paid 
$12 per day. Normally he will receive his straight hourly 
pay whether they produce 6,000 or 16,000 blocks on the 
machines. Since this type of indirect labor does not vary 
with production volume, we say it is a fixed cost. On the 
other hand, the indirect labor cost applicable to each unit 
changes each time production volume changes. In the above 
example, if 6,000 blocks were produced, the indirect labor 
cost per thousand would be $2, but if 12,000 blocks were 
produced the indirect labor cost per thousand would be only 
$1. From the foregoing, it should be obvious that a proper 
distinction between direct labor and indirect labor will be 
helpful in establishing unit costs for inventory pricing and 
selling prices, under various conditions. 


Other reasons for segregating direct labor costs are: to 
use as a basis for prorating overhead to specific products 
(not a problem in a plant producing only one product); 
and to establish ratios between direct labor and indirect 
labor (as well as other direct and indirect costs), for com- 
parison with other periods, other departments, and other 
companies. 

Some types of indirect labor can be evaluated and con- 
trolled by much the same means as direct labor, and in some 
plants there are wage plans under which the earnings of in- 
direct laborers vary with production, so that there is an in- 
centive for them to expedite the work of the direct laborers. 
Much more could be said about labor costs and wage plans, 
but we hope this short discussion gives you some idea of 
the nature of labor cost and why management is so inter- 
ested in its effect on unit costs. 


The Secretary 





She pioneered ‘‘women in 
business, ’’ the right of women 
to earn their own living, the 
right to be people and not just 
something men thought up. 
Royal Typewriters helpedher. 





First lady of American business, 50 years ago and today 
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Today, the first lady in Amer- 
ican business works, votes, 
marries and lives on an equal 
plane with men, everywhere. 
Royal helps her and is proud 
to salute her during National 
Secretaries Week. 
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Tuts article is presented with two pur- 
poses in mind. First, to acquaint the 
reader with the workings of an im- 
portant element of the American eco- 
nomic system. And second, to help each 
individual weigh the advisability of us- 
ing surplus savings as a long term in- 
vestment in industry. 


As the article points out, no one 
should consider investing in securities 
until she has first provided herself with 
such financial necessities as a home, ade- 
quate life insurance, and an adequate 
fund for emergencies. Investment in 
stocks and bonds can never be a substi- 
tute for these. 


YOU DON’T HAVE TO BEA 
MILLIONAIRE TO INVEST 
IN STOCKS AND BONDS 


Investing is simply a matter of put- 
ting your money to work—of using your 
surplus savings with the intention of 
making money through the ownership 
of common stocks and bonds. 


You don’t have to be rich to invest, 
or even make $10,000 or more a year. 


Thirty-two per cent of the people who 
invest—and there are over 614 million 
of them—make less than $5,000 a year 
and seventy-six per cent earn less than 
$10,000. Whether you should invest in 
securities is, of course, a matter which 
only you can decide. 


Investments Create Jobs 


In any case, if you work for a living— 
‘and most of us do—you’ve got a per- 
sonal stake in this investing business, be- 
cause somebody invested money in the 
plant in which you work—and some- 
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body furnished the funds for the tools 
that make your job possible. 

Not so long ago we were talking with 
a well-informed editor of a big national 
magazine. He said that he had never in- 
vested in stocks and bonds because he 
was afraid he wouldn’t understand the 
“lingo” of stock brokers. 

That stopped us, made us realize there 
must be a good many other people who 
don’t buy stocks and bonds simply be- 
cause they don’t understand the basic 
factors and mechanics of investing. 

And that is a serious matter. 

Why? 

Well, if people do not invest their 
funds in securities, American business 
will not have the capital it needs for 
growth—for new products, new plants, 
new jobs. That capital can come from 
just one place: people. Not just a few 
people with great fortunes—there aren’t 
many of them any more—but from mil- 
lions of people. 

Investors Were Called Adventurers 


Several centuries ago people who in- 
vested money for profit were called “ad- 
venturers.” It is still a fitting description 
of those persons with the courage and 
audacity to risk their money in a busi- 
ness Of an enterprise: every prospective 
investor should realize that there is some 
degree of risk in investing in business 
enterprises, just as there would be if he 
went into business for himself. 

It was a small group of “adventurers” 
who financed Sir Francis Drake’s expe- 
dition to America — who backed the 
Mayflower’s voyage to Massachusetts — 
who bought stock in Wells Fargo and 
started the Pony Express — who opened 















up the Canadian Northwest through the 
Hudson’s Bay Company. 


Since World War I alone, investors 
have poured billions of capital into 
America’s industry and into state and 
local public works. 


They furnished the funds which en- 
abled companies such as General Motors, 
American Telephone and Telegraph, 
Union Carbide, and Eastern Airlines to 
expand and develop into great corpora- 
tions. They put up the capital for drug 
companies like Merck and Chas. Pfizer 
to develop antibiotics and other medical 
miracles. They financed the great cross- 
country pipelines of Tennessee Gas and 
Texas Eastern and such coast-to-coast 
networks as ABC and Du Mont. They 
backed the research and petro-chemical 
discoveries of Standard Oil of New Jer- 
sey, Socony-Vacuum, and other vast oil 
companies. They helped finance the de- 
velopment of Canada’s tremendous in- 
dustrial resources. They put up the mon- 
ey—through municipal bond issues— 
for highways, hospitals, housing, bridges, 
and schools in every state of the union. 


All Kinds of People Are Investors 


And just who are these investors who 
own our great companies? 


A survey made by the Brookings In- 
stitution in 1952 shows they are mem- 
bers of every profession and occupation 
—farmers, bankers, mechanics, business- 
men, engineers, school teachers, house- 
wives, secretaries, clerical workers: 3.26 
million of them are men and nearly as 
many—3.23 million—are women. They 
live in all parts of the country; in pro- 
portion to population, more live in the 
far western states than in the eastern, 
southern, and central states; and a major- 
ity have been stockholders for nearly a 
decade. 


Have you ever thought of joining this 


The Secretary 
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group? Have you ever considered buy- 
ing a share in American industry? 


Maybe you've felt you couldn’t afford 
it, or there was too much risk involved. 
Or maybe you just felt you did not know 
enough about stocks to consider invest- 
ing. 

SHOULD YOU INVEST? 

The first question you should answer 
if you are interested in investing is 
whether you should invest at all. 


That depends. of course, on how much 
money you have, on how much insur- 
ance you're carrying, on what other prop- 
erty you Own, on your age, your income, 
and many other factors. 


Put First Things First 


There are a lot of things that should 
come before investing in securities— 
particularly if.you’re supporting a fam- 
ily. First an adequate insurance plan 
should give your dependents reasonable 
security. And if you are paying for a 
home, you will want to direct all your 
surplus dollars into paying off the real 
estate mortgage. Finally, you'll want to 
have a reserve fund of cash for emet- 
gencies like unexpected medical bills 
and the like. 


After all these items are provided for, 
you should have a good idea of the 
amount left over for investment. You 
must remember that stocks are not a sub- 
stitute for a cash reserve. All stock prices 
continually fluctuate up and down as this 
book will show, and one of the reasons 
people lose money in the stock market 
is that emergencies force them to sell 
stocks at the current price—which may 
be less than what they paid. 


JUST WHAT ARE SECURITIES? 


But before we go any further, let’s take 
a moment to examine just what securi- 
ties actually are. 


The Secretary 


The oldest form of business, of course, 
is what the economists call an “individu- 
al proprietorship.” It is simply a man in 
business for himself. He puts up the 
money, assumes the risk, and receives the 
profits or suffers the losses of his busi- 
ness venture. 


A partnership is a second general type 
of organization. It is simply men in busi- 
ness for themselves. Two or more people 
agree to merge their capital and effort, 
then divide the profit or jointly stand 
the loss. 


When business began to expand un- 
der the influence of the great explora- 
tions (beginning with Marco Polo and 
reaching a peak with the establishment 
of the American colonies) a new type 
of business organization was called for. 
Individual businessmen, even partner- 
ships, could not raise the capital needed. 
Joint stock companies developed to meet 
the need for large concentrations of cap- 
ital. The East India Company, chartered 
in 1600, was the first big successful joint 
stock company established in England. 
The Dutch West India Company helped 
to develop our Hudson Valley, and the 
London Company financed the establish- 
ment of Jamestown. 


There are almost half a million incor- 
porated businesses in America today that 
are owned and controlled by individual 
citizens. In a sense, the people who own 
a corporation are partners—they put up 
the money that makes business possible. 
If the business is profitable, they share 
the success. If it fails, their investment 
is lost. 


The common stockholders have a 
right to vote for the election of the di- 
rectors, to examine the books of the 
company, and to share in the distribution 
of assets if the corporation is dissolved. 
The size of most investor-owned corpor- 


(continued on page 21) 





You can be an 


investor for only 
$4.0 a month 


(or even every 3 months ) 


How? 

Simply by joining the Merrill Lynch 
“pay-as-you-go” plan for buying stocks 
—the kind of a plan thousands of 
people have been waiting for. 

Why ? 

Because it’s good to be part owner 
of some leading American business . 

Because American business has grown 
mightily—and it’s going to go on grow- 
ing in the years ahead. 

Because last year nine out of ten 
stocks on the New York Stock Exchange 
paid dividends, and those dividends 
averaged 6.3% of the selling price at 
the end of the year. 

There’s no down payment if you join 
this plan... 

You have your choice of 1200 stocks 
on the New York Stock Exchange .. . 

The commission cost can be as low 
as 1.3%—never higher than 6%. 

And that’s your only cost, aside from 
the regular small charge which is made 
for buying stocks in less than 100 share 
lots—that is, 1214¢ for shares under 
$40, 25¢ for those costing $40 or more. 

There are no management fees, no 
penalty payments, no interest or service 
charges of any kind. 

If you'd like full details on the brand 
new “pay-as-you-go” plan and how to 
join it, just mail us the coupon below. 


Without cost or obligation, please send me your 
pamphlet and a membership blank for the 
Monthly Investment Plan, together with your 
special report on 20 stocks for long-term in- 
vestment. 





Name 


ADDRESS 





City & State 





PHone. SY-41 


MERRILL LYNCH, 
PIERCE, FENNER & BEANE 


70 Pine Street, New York 5, N. Y. 
Offices in 106 Cities 


“Invest —for the better things in life’ 
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One time, back in the “gay” days of law school, a pro- 
fessor addressed the students in a written report as “stew- 
dents.” Of course, the students objected very mildly. How- 
ever, the professor was obliging and in his next report re- 
ferred to them as “stoogents.” 

The law article for this month will now begin. 

Students, attention! Toe the mark and get set for a quiz 
to measure the progress of your legal education. Anyone 
answering 80% of the questions properly may send teacher 
a big red apple. Try these true-false questions first: 

1. A subscription to charity cannot be en- 

forced. .. ¥.2.-8 
2. Any person hearing an offer may accept it..... 'T..... F 
3. Money only, is good consideration for en- 


tering a contract. 2 2 
4. A proxy is a courtroom attache’ and assists 
the judge in keeping order. ae 


5. A quorum consists of a majority of the 
shareholders entitled to vote in a cor- 
poration. » ee 





Twelve 





by HOWARD P. REUTER, Aftorney at Law, 
Member of the Allegheny County Bar Association 





Pittsburgh, Pennsylvania 


6. An eviction is the constructive or actual re- 


moval of the tenant from the premises 


by the landlord. ... 


Now bite on these multiple choice questions: 


7. The Statute of Frauds is a law (a) requiring pan- 
handlers to be licensed, (b) outlawing fakers, 
(c) requiring certain types of contracts to be 


in writing. ............... 


@. Bes, ©... 


8. When a minor contracts for his mecessities, he is (a) 
bound to pay the price agreed upon, (b) bound to 
pay the reasonable value, (c) not bound to pay. 


Bcc Di. € 


9. Agreements in restraint of marriage are (a) illegal, 
(b) legal, (c) delightful, (d) legal if reduced 


to writing. ............. a 


... 3. 4 


10. X agreed to sell an antique vase to Y for $2500, but 
X later refused to complete the transaction. Y may 
(a) have X arrested, (b) sue X for specific per- 
formance, (c) break into X’s house and take the 


EERE Le ee 
Next month a few more quizlets. 

















anit * 


ase ° 


asjey * 


ase ° 


ase ° 


i fen, ty 


The Secretary 





Changes in Officer Directory 


AKRON, OHIO 
Corresponding Secretary 
Betty Jane Klein 

P. O. Box 41 

Sharon Center, Ohio 
EVANSVILLE, INDIANA 
President 

Mrs. Lois Wiles 

1361 Mesker Park Drive 
HUNTINGTON PARK, CALIF. 
President 

Mrs. Edna Souder 

11764 Dunning Street 
Norwalk, Calif. 
Corresponding Secretary 
Mrs. Eileen L. Flynn 

1112 Highland Oaks Drive 
Arcadia, Calif. 
INGLEWOOD, CALIF. 
Second Vice President 

Mrs. La Verne Rounds 
15603 Florwood Avenue 
Lawndale, Calif. 

MIAMI, FLORIDA 
President 

Mrs. Marie Clampitt 
Jorgensen & Schreffler 

713 Biscayne Bldg. 
MOLINE-ROCK ISLAND, ILL. 
President 

Lois Kane 

422\4 Seventh Street 
Moline, Illinois 

Treasurer 

Irene Samuels 

1911—14th Street 

Moline, Illinois 
PITTSBURGH, PA. 
Corresponding Secretary 
Beatrice Nyilas 

National Tube Div., U. S. Steel Corp. 
Christy Park Works, 2214 Walnut St. 
McKeesport, Pa. 

RAPID CITY, SOUTH DAKOTA 
President 

Mrs. Eileen D. Berenbach 
107 East St. Andrews 

Vice President 

Mrs. Elaine Foster 

824 Dilger Avenue 
Corresponding Secretary 
Mrs. Rachel Hennecke 
Route 1, Box 28 

Treasurer 

Mrs. Mary Holm 
1108—4th 

ROCHESTER, NEW YORK 
Recording Secretary resigned. 
ROCHES 4 a 











is Porlect Service... 


Like the BEST tennis balls 
OLD TOWN RIBBONS 
serve you BEST because 
they're sealed in air-tight cans! 





Corresponding Secretary 

Ruth H. Calvin 

918—11th Street 

Beaver Falls, Pa. 

ST. PAUL, MINN. 

President’s mail to First Vice President un- 
til further notice. 

WASHINGTON, D. C. 

Treasurer 

Mrs. Amanda M. Halford 

3701 Massachusetts Ave., N. W. 


Ouiy OLD TOWN ribbons come to 
you guaranteed factory-fresh—with the 
freshness hermetically sealed in. You pay 
no more for such air-tight protection— 
for these sharper-writing, longer wear- 
ing ribbons. OLD TOWN ribbons hold 


Apt. 602 ° ees ° 
ARKANSAS STATE OFFICERS more ink, are non-filling, non-fading, 
egg can’t dry out on store or office shelves. 


Mrs. Helen A. Reed 
763 Quapaw Avenue 
Hot Springs, Ark. 
Secretary 

Lois Schrodt 

715 North 39th Street 





Fort Smith, Ark. : , 
’ ee Next time you change a ribbon, try a 
Officer —— ew Chapter really fresh ribbon—an OLD TOWN 
an ribbon—and SEE the difference! For 
c/o Washington Minot Hospial, — the name of your nearest OLD TOWN 
fae Vie tne dealer write us today. 
ie. Dae Ue. pe ee eee eng 
Second Vice President You cam depend ow... | OLD TOWN CORPORATION, Dept. S-5 1 
Mrs. Ann F. Lofstedt | 345 Madison Ave., New York 17, N.Y. 


Federal Oil Line Life Ins. Co.,, Mutual 
3216 South Tacoma Way 
Corresponding Secretary 

Miss Arvilla Vilmur 

1249 Ridgewood 

Recording Secretary 


Gentlemen: Please send me 

( Name of nearest OLD TOWN Dealer 

(1 +=Complete information on OLD TOWN Ribbons 
and Carbons 
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Mrs. Doris M. Fejfar 
1016 North Andersen Name 
Treasurer > Company 
Mrs. Gertrude M. Diyorio 
111 East 115th Street Address. 
City... ot 
ina r 
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Cartoon—courtesy of 
Bloomingdale Bros: * 


by ROSANNE HOLLANDER, Chairman 
Trips and Tours Committee 
New York City Chapter 


New York is New York, and there 
isn’t another city like it. E. B. White 
said, “New York is nothing like Paris; 
it is nothing like London; and it is not 
Spokane multiplied by sixty, or Detroit 
multiplied by four. It is by all odds the 
loftiest of cities.” To make your stay in 
this inspiring, cosmopolitan city a mem- 
orable experience, many interesting guid- 
ed tours have been planned for conven- 
tion week. 
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Sightseeing tours include some of the 
leading attractions and achievements for 
which this city has won world acclaim— 
giant skyscrapers — fabulous skyline — 
citadels of business — picturesque for- 
eign quarters — palatial stores . . . 

On Monday, July 19, plans have been 
made for a visit to the United Nations, 
with lunch in the Delegates’ dining room. 
A trip to Night Court is scheduled for 
Tuesday evening, July 20. 

Other exciting places on the itinerary 
are: the New York Stock Exchange, the 
largest organized securities market in the 
United States. And while in this down- 
town vicinity, lunch at Fraunces Tavern, 





built in 1719 and New York’s oldest 
landmark. It was here that General 
Washington bade farewell to his officers 
in 1783 ... New York Times, while 
presses are rolling and exciting head- 
lines in the making . . . Empire State 
Building, the tallest building in the 
world, particularly thrilling at dusk 
when the twilight hour changes the city 
into a twinkling paradise of shimmering 
jewels . . . “Behind the scenes” tours of 
world famous shopping establishments 
. . . Staten Island Ferry ride with its 
wonderful view of the Statue of Liberty 
and Manhattan skyline. Also a fascinat- 
ing view of harbor activity—an unfor- 
gettable sight at twilight when the Sta- 
tue of Liberty lights up and suddenly 
New York blazes like a magnificent 
jewel in its setting of sea, earth, and stars 
. .. the Liberte, Andrea D’oria, Consti- 
tution, and United States will all be in 
port convention week and a trip to one 
of these luxury liners is planned . . . 
Rockefeller Center, the “city within a 
city.” This tour includes the observation 
roof. offering an incomparable view of 
New York and surrounding country. 

Information will be available at con- 
vention headquarters as to when the 
trips and tours will take place. How- 
ever, in the meantime. please write 
Rosanne Hollander. Chairman, Trips & 
Tours Committee. 60 West Broad Street, 
Mount Vernon, N. Y., for general in- 
formation regarding those tours in which 
you are interested. 


“TIME OUT” FOR FUN 
AT THE CONVENTION 


Would you like to see a Radio 
or TV Show? 

Here’s how! 

Just stop by the Radio and TV 
Tickets Desk which will be set 
up at the convention. 

Your committee is selecting a 
variety of enjoyable morning, af- 
ternoon, and evening shows for 
which tickets will be available. 

Maybe you are planning to ar- 
rive at the convention early or to 
stay on for a few days. If you 
want tickets for programs on 
those days, on your arrival just 
telephone: 


Mrs. Doris T. Wittschen 
The Savoy Plaza Hotel 
Tel.: Eldorado 5-2600 
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Fashion Fun! 


The excitement and fun has started in our 
Fashion Contest, and THE SECRETARY 


is pleased to announce the first winner! 





For the originality of her design, Lillian Clinton of Lockport Chapter, 
Lockport, N. Y., will be awarded the twenty-five dollar prize. Congratu- 


lations, Miss Clinton! 


Miss Clinton had this most attractive leopardine cape stole 
made from her original design. Her creation may be worn long 
or short, to suit the mood of the wearer. When long, there are 
pockets. The short effect is cleverly achieved by turning the 
“tails” under and securing with snaps—and behold! the result 


is a muff for the chillier days. 


We are gratified with the wonderful response to our Fashion Fun 
Contest. And we wish to clarify further just exactly how your entries 


should be submitted. 





A photograph of the actual entry (snapshot), a pen and 
ink sketch (black), and a description must accompany each 
entry. The description should include the type of material 
used, approximate amount required, whether you both de- 
signed and made the article, and any other pertinent details 
which you think will be interesting and helpful. Also, be 
sure to include your chapter identification. 

A member may submit as many entries as she wishes bat 
each should be sent as an individual item, ie., a suit, a hat, 

a dress, a coat, etc. : 
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Mrs. Lilyan Miller 
president . . . 


The following candidates have 
received and accepted nomina- 
tions for national office. 


Mrs. LILYAN MILLER, Akron, Ohio 
Nominee for President 

Education: 
Graduate of Actual Business College. Attended University 
of Akron and Akron Law School. 

Present Employment: 
Executive Secretary to H. B. Link, President of The Bellows 
Company, nine years. Nineteen years of work experience 
as an executive secretary in various phases of industry and 
the legal profession. 

NSA Activities: 
Presently serving first term as National President. Served 
two years as Northeastern Vice President; Chairman of Na- 
tional Educational Committee; Ohio State Advisor. Past 
President, Corresponding Secretary, and Chairman of Edu- 
cation Committee of Tire Town Chapter. 

Other Affiliations: 
Member of Elva Chapter, Order of the Eastern Star; Charter 
Member Challenger Toastmistress Club; Past President, 
Ohio Ipsilon Chapter, Zeta Beta Chi Sorority; former Edi- 
tor of Delightful Quest, National Magazine of Zeta Beta 
Chi Sorority; Member and Past Secretary of Antares Study 
Club; formerly Superintendent of Beginners Department, 
then Superintendent of Junior Church of Arlington Street 
Baptist Church; two years as Chairman of the Colby Mis- 
sionary Circle. 

Platform on National Affairs: 
To coordinate the functions of The National Secretaries 
Association to the end that a closer unity will exist between 
the Districts; 
To promote our present objective to upgrade the secretarial 
profession through the development of a comprehensive 
training program for future secretaries; 
To further promote the continued growth and expansion of 
The National Secretaries Association. 


Miss MARGARET HESEMANN, Laramie, Wyoming 
Nominee for President 
Education: 
Graduate, Senior High School, Nebraska City, Nebraska, 
and member of National Honor Society. Attended Peru 
‘State Teachers College one year; night classes at Omaha 
University two years; received B.S. degree with honor, Uni- 
versity of Wyoming, with secretarial science major. Active 
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Marguerite Dodds 





in many campus organizations. Passed 1951 CPS examina- 
tion. 

Present Employment: 
Secretary to Dr. D. W. Bohmont, Head, Department of 
Agronomy, University of Wyoming. Previously employed 
by Federal Government and Standard Oil Company (Indi- 
ana). Eleven years of full-time employment; six years of 
part-time employment while attending high school and 
college. 

NSA Activities: 
Now serving second term as Northwestern Vice President; 
1953 National Convention Chairman; National Education 
Committee, 1951-52. Served on numerous committees in 
LaRamee Chapter and held offices of Recording Secretary, 
Corresponding Secretary, and President. 

Other Affiliations: 
Phi Gamma Nu (professional sorority in commerce ), Evan- 
gelical and Reformed Church, American Association of 
University Women. 

Platform on National Affairs: 
Project the long-range future of NSA, internationally, to- 
gether with the immediate future; 
Stimulate further interest in national projects, and increase 
accessibility of CPS examining centers; 
Encourage greater participation in educational programs, 
keeping in mind the purposes of our Association; 
Increase cognizance of the stature of our Association as a 
national professional organization; 
Correlate the constructive thinking of all chapters for the 
advancement of the entire Association; 
Carry out the desire of the membership on State Organiza- 
tion as determined at the 1954 Convention. 
Continue personal contact with membership through atten- 
dance at chapter, state, regional, and district meetings. 


MIss MARGUERITE Dopps, Birmingham, Alabama 
Nominee for President 
Education: 

Graduate of Ensley High School, Birmingham, Alabama, 
majoring in Commercial Course and Business Administra- 
tion. Courses in advanced stenography and interior decor- 
ating at Paul Hayne Vocational School. Course in Personnel 
Administration at University of Alabama, Birmingham 
Center. 
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Present Employment: 
For past eighteen years Secretary to C. S. Thorn, Division 
Vice President, Alabama Power Company and President of 
Birmingham Electric Company, the latter company merged 
into and with Alabama Power Company on December 1, 
1952. Twenty-six years service with combined companies. 


NSA Activities: 

Charter member of Birmingham Chapter (March, 1943). 
Appointed as first Treasurer and re-elected to two more 
terms. Served as Chapter President; served on Finance, 
Membership, Public Affairs, CPS, and Publicity Commit- 
tees. Southeastern Representative on the National Editors 
Committee in the year 1951-52. Assisted in the inaugura- 
tion of the scholarship program which the Birmingham 
Chapter sponsors through the City School System. Worked 
with the Associated Industries of Alabama in publicizing 
and promoting the CPS program and the NSA throughout 
the State of Alabama. Presently serving second term as 
Southeastern Vice President of The National Secretaries 
Association. 


Other Affiliations: 
Member of First Methodist Church; member of YWCA; 
and honorary member of Church Supper Club. Member of 
National Honor Society. 


Platform on National Affairs: 
Unity, Harmony, and Progress; 
Striving for closer relationships between the chapters, and 
states, the districts, and on a national basis with the view to 
erasing all barriers, realizing that we are professional wom- 
en of a professional association, in a modern world striving 
to maintain progressive and efficient operation of The Na- 
tional Secretaries Association; 
Pledging to continue to further our CPS Program and The 
NSA Home Association Program, as well as any other 
projects presented and accepted by the membership. 


| Miss CASSANDRA D. WATERMAN, Niagara Falls, N. Y. 
Nominee for Northeastern Vice President 


Education: 
High School Graduate. Graduate of Syracuse University— 
B.S. Degree in Business Education and Secretarial Science. 
Taught Commercial subjects in High School for three years, 
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and earned permanent Teaching Certificate. Has completed 
all but one section of the CPS examination. 


Present Employment: 
Secretary to F. W. Bonacker, Assistant Vice President of 
the Carborundum Company. She has been with the com- 
pany for seventeen years. 


NSA Activities: 

Presently serving as Northeastern Vice President, first term. 
Charter member of Niagara Falls Chapter (1947). Served 
as Chapter Corresponding Secretary, Chapter President, 
Chapter Advisor. Was Secretary of the Year entry at Na- 
tional Convention in 1950. Served as New York State Ad- 
visor, New York State President. Served on Chapter com- 
mittees as follows: Ways & Means, Budget, Boss Night, 
Education, Program, and Chapter Procurement. 


Other Affiliations: 
Niagara Falls Civilian Defense. Board of Directors, Niagara 
Falls Civic Music Association. Member of Niagara Falls 
Business and Professional Women’s Club. 

Platform on National Affairs: 
To support and promote all the aims and projects of The 
National Secretaries Association as set forth in our Na- 
tional By-Laws and as adopted at our National Convention. 


Mrs. KENNETH B. (JEANELLE) WALKER, 
Chattanooga, Tennessee 
Nominee for Southeastern Vice President 


Education: 
Graduate of Chattanooga Central High School; attended 
night school at University of Chattanooga and McKenzie 
College; completed three-year night course in Psychology. 

Present Employment: 
Executive Secretary to the President of Olan Mills, Incor- 
porated, of Tennessee for nine years; nine years’ additional 
secretarial experience in law, insurance, real estate, and 
manufacturing. 

NSA Activities: 
Charter member 1942; currently serving as elected President 
of Tennessee State Division; Director of Chattanooga Chap- 
ter and Chairman of Publicity Committee; past President of 
Chattanooga Chapter two terms; Vice President two terms; 
Chairman of CPS Committee two and one-half years; served 
as Chairman or member of all Chapter Committees; one 
term as SE Representative on National Convention Com- 
mittee; District ICC Representative; Chapter Correspondent 
for THE SECRETARY; passed all sections of CPS, except 
Stenography. 

(continued on page 20) 
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What woman wouldn't glow with justifiable pride at such 
an editorial tribute? And then to become the only woman 
ever honored jointly by the world’s leading radio engineer- 
ing society and the nation’s electronic equipment manufac- 
turers. 

The editorial comment was made by TELE-TECH, one 
of the leading journals in the electronics industry, in con- 
nection with Martha E. Kinzie’s work as secretary of the 
National Television System Committee, an industry-wide 
technical group. 

During the past few years, in addition to her work as 
Secretary to Dr. W. R. G. Baker, General Electric vice 
president and general manager of the company’s Electron- 
ics Division, Mrs. Kinzie has directed the compilation of 
the results of extensive technical work in the United States 
by several hundred leading electronic engineers, physicists, 
and scientists in the National Television System Committee. 
This committee had as its goal the formulation of a set of 
standards on which to base the introduction of the color 
television industry. Her work resulted in the publication 
and international distribution of 16 volumes of technical 
data which will form the basis for the color television in- 
dustry in the United States and which will be influential in 
the work in Europe. 

For her work, the Radio Electronics Television Manufac- 
turers Association, at their Annual Meeting held in Toronto 
in October of 1953, gave her their Award of the Year. This 
award has been given to men in the United States and 
abroad who have had outstanding accomplishments since 
1941, but Martha Kinzie is the first and only woman to 
have been chosen to receive the award. Her plaque—the face 
plate of a television tube, streaked with red, green and blue, 
typifying the three primary colors of the color television 
system—was inscribed as follows: “Mrs. Martha E. Kinzie, 
awarded for her untiring efforts on behalf of the National 
Television System Committee, in its work of formulation 
of a successful, compatible standard for color television.” 

Shortly after this award the Institute of Radio Engineers, 
an association of approximately 37,500 technical persons, 
elevated Martha to the grade of “Member” in the Associa- 
tion, a grade enjoyed by only a few women in the Asso- 
ciation. 

At the November meeting of the Syracuse Chapter of 
The National Secretaries Association the Chapter presented 
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her with a Resolution adopted by the Chapter, hand-scrolled 
by one of the members, and suitably framed—in recogni- 
tion of her work in “elevating the standards of the secretar- 
‘ ial profession”—a goal of the NSA. 
Married to Eugene Francis Kinzie, Traffic Supervisor for ‘aos 
the Electronics Division of General Electric, Martha has the t 
rearing of a five-year-old son, recently adopted by them, as ] S 


her most important project. She has a wide collection of 
bookmarks from many countries, and she enjoys collecting 
the “doodles” of associates and well-known persons with 
whom she has sat around the table. 


Mrs. Kinzie, charter member of the Syracuse Chapter 


NSA, was the first vice president and is a past president of ° 
the chapter. She is also a member of the Syracuse Corin- | ATell 
thian Club, the Business and Professional Women’s Club, 
_—ail 


Catholic Women’s Club, Commonweal Club, and Radio 
Oldtimers. She is a member of Zonta International, having 
served as member of their board. Each year she takes an 
active part in the Career Day Activities of Syracuse and 
surrounding community. | 

Martha, Gene, and Johnny live at 538 Cumberland Ave. 
in Syracuse where they work and plan and entertain their 
many friends and associates. 














Try PAX Hecto Ink Cleansing Cream for yourself 
and you'll be sure that it’s different in so many ways. 
The frosty fresh feel is so different, the luscious 
_ smoothness that feels so good on your skin. The 
faint, faint fragrance and the FAST, FAST action 
that whisks off every bit of Hecto ink and carbon 
stain and leaves your hands so clean, so soft and so 
smooth. Send for a free sample on your letterhead 
Vand see for yourself how really different PAX is. 


Gy Of Course... it contains LANOLIN 


LOOK for the PAX ROOSTER for it’s your assurance of a Superior Product 


G. H. PACKWOOD MFG. CO. 
1543 TOWER GROVE AVE. + ST.LOUIS 10, MO. 
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Other Affiliations: 
Member Altrusa Club of Chattanooga, Educational Com- 
mittee of Chattanooga Adult Education Council, Advisory 
Board of McKenzie College, Chattanoga Chamber of Com- 
merce, Church of Christ, also a Notary Pubiic. 


Platform on National Affairs: 
To promote adoption of State Organization as a means of 
creating a closer relationship between Chapters, States, Dis- 
tricts and National; 
To promote present National objectives of CPS program as 
a means of upgrading the professional status of present and 
future secretaries; 
To promote the objectives of the Secretaries Home Asso- 
ciation in an effort to establish a location as soon as pos- 
sible; 
To increase Association membership while maintaining high 
standards for membership; 
To promote all projects presented and accepted by the mem- 
bership and to keep the membership informed of National 
Affairs. 


Mrs. GLADys M. HEATH, Miami Shores, Florida 
Nominee for Southeastern Vice President 

Education: 
High School Graduate, Trenton School of Industrial Art, 
Pierce Business School, New York University — special 
courses, radio writing, radio production. 

Present Employment: 
Executive Secretary to Russell L. Heath, Interiors. Her pre- 
vious background includes: Secretary to J. M. Potts, Ad- 
ministrative Director, Blood Bank of Dade County, Inc., for 
the last three years; Secretary to Frank Hilson, Media Head, 
K. C. McCann Co., Advertising; Secretary to George W. 
Brett, General Manager, The Katz Agency, Inc., Radio and 
Newspaper Advertising, New York City; Secretary to Craig 
Lawrence, General Manager, Radio Station WHOM, New 
York City; Secretary to Don Elias, General Manager, Radio 
Station WWNC, Asheville, North Carolina. 

NSA Activities: 
Served as State Treasurer, Director; Chairman of Bulletin 
Committee, New Chapter Committee, and Ways & Means 
Committee. Installed Fort Lauderdale Chapter. 

Platform on National Affairs: 
Unity of purpose and better understanding among the mem- 
bers; 
Enlarge the membership of The National Secretaries Asso- 
ciation, thus assisting in providing more secretaries with the 
opportunity of upgrading themselves through the associa- 
tion of others in the same profession; 
Better understanding among members of what is expected 
of them in Association work and what is expected ot them 
as people. Cooperation of everyone for the good of all. 


Miss JOY JOHNSON, St. Paul, Minnesota 
Nominee for Northwestern Vice President 
Education: 
Graduate of Senior High School, Hibbing, Minn. (Member 
of National Honor Society, and recipient of American Le- 
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gion Medal of Honor presented to one senior girl in each 
graduating class.) B.A. degree from Hamline University, 
St. Paul, with a major in social studies and a minor in Eng- 
lish, and qualified to teach major and minor subjects in high 
school. Took several undergraduate courses. Attended eve- 
ning classes at Rasmussen Business College to qualify for a 
special degree to teach commercial subjects—not completed. 
Post-graduate courses at the University of Minnesota: Cost 
Accounting, Methods and Procedures, Personnel Adminis- 
tration, Auditing and Speech. Refresher course at the Uni- 
versity to prepare for the CPS examination—taken and 
passed in 1952. 
Present Employment: 
Secretary for ten years to E. C. Peterson, Executive Vice 
President, main office of Brown & Bigelow—world’s largest 
manufacturer of Remembrance Advertising. Secretary for 
six years to Dr. Peter D. Ward, Director of The Charles T. 
Miller Hospital—one of the largest and finest hospitals in 
the Twin Cities. 
NSA Activities: 

1953 National “Secretary of the Year” . . . Past President, 
Second Vice President, and Corresponding Secretary of St. 
Paul Chapter—member since February, 1947. Chairman of 
By-Laws, Publicity, Boss Night, initial fund-raising for CPS 
Program, 1947 National Convention Publicity, and Nation- 
al Debt Committees; member of various chapter commit- 
tees. Received chapter award for membership procurement 
in 1952. Conducted CPS panel at state meeting in 1953. 
Appeared on CPS panel before University Honorary So- 
ciety, and on Radio and Television programs. Spoke to four 
senior high school business classes on “Secretarial Work as 
a Career” during National Secretaries Week in 1953. 


Other Affiliations: 
St. Paul College Club, First St. Paul Toastmistress Club, St. 
Paul Figure Skating Club, and International Institute. 


Platform on National Affairs: 
To stimulate and inspire members of the secretarial pro- 
fession in general to improve themselves—mentally, phys- 
ically, and spiritually; 
To attract the highest caliber of secretary to represent NSA; 
To strive for increased recognition by management and 
business in general through effective performance—thus 
paving the way for greater participation in executive ca- 
pacities; 
To further promote and support all aims and projects for 
the most ideal development of The National Secretaries 
Association; 
To work in harmony with the other members of the Asso- 
ciation, and fulfill the duties required of this particular 
office to the best of my ability. 


Miss MARTHA ROSAMOND, Spokane, Washington 
Nominee for Northwestern Vice President 
Education: 
Graduate of Lewis & Clark High School, Spokane, Wash- 
ington, in the commercial course. Graduate Kelsey-Baird 
Secretarial School, Spokane, in the private secretarial course. 
(continued on page 24) 
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Putting Your Money To Work (continued from page 11) 


ations, however, makes it impractical for 
the individual stockholder to take an 
active part in management. An individu- 
al stockholder may be an owner, but he 
is seldom the boss. 
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Instead, he exerts his influence by 
voting. The members of the board of 
directors of a corporation are the repre- 
sentatives of the stockholders. They are 
elected to office by the stockholders and 
can be voted out of power by them. 


The directors of a company select the 
officers who run the company—the pres- 
ident, vice president, secretary and treas- 
urer, who in turn select the managers, 
department heads, supervisors, foremen, 
and workmen. The directors hold the 
power to hire and fire the president and 
other top officers. The directors and offi- 
cers work for the stockholders. 


Frequently, corporations need more 
capital to expand their business. 


If the corporation needs long-term or 
permanent capital, the most common 
practice is either to issue additional stock 
or sell bonds. Stockholders of a company 
are owners, but bondholders are credi- 
tors. They do not own the business but 
lend money to it. 


HOW CAN YOU PLAN AN 
INVESTMENT PROGRAM? 


Assuming you decide to invest in se- 
curities, the next step is to choose your 
investment objective. Investment objec- 
tives are usually described by three classi- 
fications—growth, income, and safety. 
Unfortunately, no stock can have all 
three—it’s necessary to make a choice. 
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Think of Your Aims 
Before Investing 


A young woman with ample insur- 
ance, enough money set aside for emer- 
gencies, and a modest surplus, might 
consider growth as her investment goal. 
She might be much more interested in 
seeing her capital multiply over the years 
than in the immediate prospect of divi- 
dends. In that case, she might be willing 
to put her money into the younger, more 
dynamic industries which have greater 
possibilities for future expansion but 
which, at the same time, have greater 
elements of risk. 


Income, of course, is the primary in- 
vestment objective of a great many peo- 
ple. Perhaps you want to add to your 
salary or your pension check. At this 
point a few extra dollars in dividends 
coming in from time to time may be 
more important to you than the prospect 
of capital appreciation (although many 
stocks combine both good dividends and 
growth). Under these circumstances, 
you'll turn to companies that have a long 
record of stable earnings and dividend 
payments. 


On the other hand, your primary con- 
cern might be safety. In that case, you'll 
look for securities which fluctuate very 
little in price regardless of business con- 
ditions. For instance, you might put your 
money into government bonds, into high 
grade corporate bonds or into some of 
the better quality preferred stocks, in 
order to be more sure of protecting your 
capital while still enjoying a fixed divi- 
dend rate of from 3% to 5%. Or you 
might put your money into certain care- 
fully chosen “blue chip” common stocks 
with less price change and, at the same 
time, an income of around 4% to 5%. 


The investor must: 
A. Pick an industry, 
B. Pick a company, 
C. Pick a security, 
that meets her needs. 

The emphasis that you place on safe- 
ty will depend, of course, on your per- 
sonal outlook and family considerations. 
If you are setting up a fund for some 
particular purpose, you normally should 
be willing to sacrifice both appreciation 


and income to the greater need of pre- 
serving the principal of the fund. 


Your investment program should be 
tailored specifically to meet your own 
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A beautiful letter— 
yet one miserable 
error stands out like 
a gravy stain on the 
Queen’s robe. 


A smart Secretary 
neither swears (un- 
der her breath) nor 
despairs. She reaches 
for her handy White 
Polished ERASERSTIK 

. . one, two, three, 
a quick flick . . . and 
the error is erased, 
leaving not a ghost. 
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It’s like having a 
third hand, this 
wood-encased pol- 
ished beauty. Easily 
sharpened with knife 
or mechanical sharp- 
ener. 


Ask your Dealer 
for ERASERSTIK— 
and make sure the 
ERASERSTIK name is 
on it. Don’t let him. 
sell you something 
“just as good” be- 
cause there’s nothing 
just as good. 
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ENVELOPE MOISTENER (217) 

New MOISTIX Envelope Moistener fea- 
turing the roll on principle. Flows evenly, 
never dries up. Mechanically constructed 
and will not leak in any position. Manu- 
factured by Bernay Products Company, 
Chicago, Illinois, the moistener is designed 
to keep hands clean and dry—no messy or 
sticky parts to clean—for moistening en- 
velopes, stamps, labels, etc. in the office, 
shop, or home. 


Ss onillly 





610 Woop STREET 





PITTSBURGH 22, PA. 


Gentlemen: 
I would like further information 
on the items circled below: 


217 «6218 219 220° 221 


Name 


Address 
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INK ERASER (218) 


Introduced by The Sanford Ink Company 
of Bellwood, Ill. is a new type applicator 
and spill-proof bottle in both its X-IT 
one-solution and two-solution ink erasers. 
Designed to pick up the desired amount of 
fluid and to control the flow onto the 
paper, the combination stopper and appli- 
cator is completely unaffected by the fluid. 
The bottle, while permitting withdrawal 
of the desired amount of fluid, prevents 
spillage even if bottle is knocked over. 





TYPEWRITER BAIL (220) 


The Maroth-Kennedy Corporation, Green- 
wich, Conn. is marketing a new SEE- 
THRU transparent typewriter bail which 
replaces the solid bail, letting the typist 
see the work clearly as it is being typed. 
Precision made to give faultless service, 
the SEE-THRU bail is available for all 
standard makes of typewriters now in pro- 
duction and also for most older models. 
Can be installed in a matter of minutes. 





SIDE CHAIR (219) 

Maso’s new streamlined matching Side 
Chair, an all-purpose general utility chair, 
without arms, featuring “Airfoam” rubber 
padded, saddle-shaped ‘seat; contoured and 
rubber padded back rest; tapered and 
rounded front legs and rubber cushioned 
glides; with a choice of five colors in Nau- 
gahyde plastic fabric; satin smooth, high 
temperature baked enamel finishes for the 
metal, in office gray, green, brown or 
duotone; now being introduced by Maso 
Steel Products, Chicago, Illinois. 





t 


BOOKKEEPING MACHINE (221) 


Announcement is made by Burroughs Cor- 
poration of a new low-cost bookkeeping 
machine, the Sensimatic “50.” New features 
listed are an automatic 15-inch front feed 
carriage, two crossfooters, 99,999,999.99 
listing and 999,999,999.99 totaling capa- 
city, and original ledger and statement 
posting in one operation. The two-position 
control panel is attached to carriage and 
tells the unit to add, subtract, and to select 
certain columns and print computed an- 
swers, and to retain two totals simultane- 
ously. 
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2235 St. Mary’s Avenue 
Cox Ave. Apts. #317 
Omaha, Nebraska 


NORTHWESTERN DISTRICT 


In March, CASCADE CHAPTER (Salem, 
Ore.) attended a special luncheon and 
tour of the recently completed YWCA 
building. Regular monthly luncheons are 
planned. 





* * * 


HAWKEYE CHAPTER (Des Moines, 
Iowa) had as speaker for the March 
meeting Mrs. Lorna Williams who gave 
a very interesting talk on “Laws Which 
Every Woman Should Know.” Maxine 
McFee will represent the chapter as Sec- 
retary of the Year during National Sec- 
retaries Week. 

* * * 
The sixth Boss Night Dinner of LARA- 
MEE CHAPTER (Laramie, Wyo.) was 
carried out in a circus theme. R. R. Ham- 
ilton, dean of the College of Law, Uni- 
versity of Wyoming, was chosen “Boss 
of the Year” and was presented with a 
plaque which he will retain for one year. 

* * * 

The MOUNTAIN VIEW CHAPTER 
(Fort Collins, Colo.) gave a benefit card 
party to raise money for a “stand-in 
table,” to be used at the crippled child- 
ren’s Clinic. This table will teach crip- 
pled children to stand while participating 
with other youngsters in the clinic’s phy- 
sical therapy program. 

* * * 

NSA progresses in the far Northwest! 
The OLYMPIA CHAPTER (Olympia, 
Wash.) assisted in organizing Tacoma, 
Washington Chapter. Secretaries from 
Tacoma, Seattle, and Aberdeen were 
guests at Olympia’s seventh birthday 
anniversary. On St. Patrick’s Day the 
chapter honored employers at a Boss 
Luncheon. Tall Irish tales were entertain- 
ingly related by Father William Dicker- 
son of St. Martin’s College. Olympia 
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Unless otherwise noted, identification of 
photographs reads from left to right. 


members attended the Anniversary Tea 
given by the PUGET SOUND CHAPTER. 
* * * 

Congratulations to PALMER CHAPTER 
(Cedar Rapids, Iowa) on publishing the 
first issue of their bulletin! The chapter 
contributed $20 to the Cerebral Palsy 
Telethon. 

* * * 

At the March meeting of PIKES PEAK 
CHAPTER (Colorado Springs, Colo.) 
Cliff Harden of The Standard Oil Com- 
pany presented “The Magic Barrel,” an 
interesting program featuring the many 
products derived from petro-chemicals. 

* * * 

Secretaries of the ROBERT LUCAS 
CHAPTER (Iowa City, Iowa) and the 
PALMER CHAPTER (Cedar Rapids, Iowa) 
are mighty proud of their bosses who 
have started a chapter of the National 
Office Management Association with 
headquarters at Cedar Rapids. 

* * * 


CORNHUSKER CHAPTER (Lincoln, 
Neb.) at a joint dinner meeting with 
members of NOMA provided the pro- 
gram, “Presenting Our NSA.” A panel 
of five members covered the subjects of 
background, membership, local and state 
activities, regional and National activi- 
ties, and CPS. The program afforded an 
excellent opportunity for exchange of 
ideas. 

* * * 

At a noon luncheon meeting mem- 
bers of LOMOND CHAPTER (Ogden, 
Utah) heard Willard Eccles of the First 
Security Bank of Utah discuss “Human 
Relations as They Affect Business.” On 
March 19, Moselle Geddis, recently re- 
turned to Ogden after having served in 
the Foreign Service in a secretarial capa- 
city, was guest speaker. She showed slide 
films taken while stationed at Berne, 
Switzerland, and Addis Ababa, Ethiopia. 

* * * 

At the March meeting of S1ouXx 

CHAPTER (Sioux City, Iowa) “Loan 


Shark” by Frances Viken of Provident 
Loan Association and “Hot Dog” by 
Lois Smythe of Swift & Company were 
first and second prize winners in the 
competition for most novel and attract- 
ive hats representing the functions of the 
secretaries firms or their employers’ pro- 
fessions. Mrs. Editha Webster, women’s 
section editor of the Sioux City Journal- 
Tribune, gave a witty commentary on 
the individual chapeaux. Mrs. Webster 
related personal highlights of her semi- 
annual trips to the New York fashion 
showings. 
* * * 

At a joint meeting of COLUMBINE 
and EVERGREEN CHAPTERS (Denver, 
Colo.) CPS certificates were awarded to 
the ten successful examinees by Robert 
A. Slaughter, vice president of McGraw- 
Hill Publishing Company of New York 
and a member of the CPS Institute 
Board. Ralph B. Mayo, one of the Den- 
ver NSA Co-ordinating Council Advi- 
sory members, was the principal speaker. 
Other advisory members and their 

(continued on page 28) 
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President Betty Suvanto, PIKES PEAK 
CHAPTER (Colorado Springs, Colo.) watch- 
ing Cliff Harden of Standard Oil Company 
perform one of his experiments. Others 
looking on, left to right, are Mrs. John 
Bennett, E. L. Treichel, Roy Williams, and 
Mrs. Treichel. 
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Night classes at Kinman Business University, Spokane, in 
secretarial and other business subjects. Night classes at Gon- 
zaga University in Personnel Management. Presently attend- 
ing night classes in speech and public speaking. Successfully 
completed part of the CPS examination. 


Present Employment: 
Secretary-Manager of the Spokane Advertising Office for 
the Bomber Views, newspaper published in the interests of 
Fairchild Air Force Base, Strategic Air Command by the 
Davenport Times-Tribune of Davenport, Washington. Prior 
to this—over fifteen years experience in the fields of adver- 
tising, public relations, organizational work, insurance, fi- 
nance, mortgage loans, merchandising, and electrical manu- 
facturing, and medical. 

NSA Activities: 
Member since 1947. Present Chairman of National Achieve- 
ment Awards Committee, and Chapter Education Commit- 
tee. Present Secretary of the Washington State Organization. 
Served as Chapter President for two years, Chapter Corres- 
ponding Secretary, ICC Representative; Served as Chairman 
of National Affairs, Publicity, Public Relations, By-Laws, 





The Answer to Your MONEY Problems 
is in this little Jewelry Box... 


NO INVESTMENT 
NO OBLIGATION 
WE FINANCE 


Unusual costume 
jewelry. Hand Made 
by physically handi- 
capped. SELLS ON 
SIGHT. Liberal 
PROFITS . . . Every- 
thing furnished. 





Ask to see samples, write to: 


HILLCRAFT, ROCKVILLE, INDIANA 











ABSOLUTELY SAFE... NO CARBON-TETRACHLORIDE 
TO GUM AND GOO! 


with the amazing 
type cleaner... 







Cleans type CLEANER... Easier! Sturdy 
dauber prevents spattering. Non-inflammable. 
Slow-evaporating and therefore more econom- 
ical. Make your letters SPARKLE. Save time and 
money. Anyone who has to produce GOOD 
letters will appreciate this reliable dirt-chaser! 
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Scholarship, Ways & Means, Telephone Committees. Chap- 
ter Reporter to THE SECRETARY magazine, and actively 
served on all chapter committees. Served on Northwest Dis- 
trict Publicity Committee several years ago. Chairman of 
National Convention Public Relations in 1953. Secretary of 
the Month in April, 1951, issue of THE SECRETARY. 


Other Affiliations: 

Central Methodist Church, Advertising & Sales Association 
of Spokane, Inc., served on the Conventions-Publicity-Tour- 
ist Bureau of the Spokane Chamber of Commerce. Partici- 
pated in campaigns and work of the Spokane Area Safety 
Council. Served the Spokane County Unit, American Cancer 
Society. Has and is continuing to do vocational guidance 
work with students of high school age interested in the 
secretarial profession. Always actively interested in com- 
munity and civic affairs. 


Platform on National Affairs: 
Work for the best interest of the Association as a whole and 
the individual chapters; 
Cooperate at all times for a close, unified relationship with 
all members of the National Board, under which efforts we 
shall achieve guidance, greater efficiency and our common 
goal; 
Strive to continue the steady progress and efficient opera- 
tion of our Association in all its projects on a high profes- 
sional basis; 
Work toward further standardization and promotion of our 
educational and civic projects on a national level; 
Give full support to the State Organization Plan. Promote 
international good will. 


Miss EUNICE BEIMDIEK, St. Louis, Missouri 
Nominee for Southwestern Vice President 


Education: 
High School Graduate (elected to High School National 
Honor Society ). Active in athletics and service clubs. Since 
graduating from High School, she has continued her edu- 
cation through night classes at the Missouri Institute of 
Accountancy and Law and University College of Washing- 
ton University. Passed the 1951 CPS examination. 


Present Employment: 
Secretary to George W. S. Way, Jr., President, and E. D. 
Kellerman, Vice President of the Wayco Petroleum Com- 
pany. Full charge of financial and accounting records of 
company. Employed by the Wayco Petroleum for fifteen 
years. 


NSA Activities: 
Presently serving first term as Southwestern Vice President. 
Member of NSA since 1946. Presently serving as Chair- 
man of the Chapter Program Committee. Past Chairman of 
National Rules and By-Laws Committee. Past Chairman of 
By-Laws Committee in the State of Missouri. Past President 
of the St. Louis Chapter (two years). Served as Chairman of 
Ways & Means and Membership Committees. Staff member 
of Chapter Bulletin; represented NSA in the Group Action 
Council (Council of Women’s Organizations in St. Louis). 
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Platform on National Affairs: 

To continue to keep the Chapters informed of the program 
of the National Association; 

To encourage the members of the Association to participate 
in Chapter, State, and National projects in order to gain 
more personal benefit and serve better in their profession; 
To main a close contact with all Districts, thus continuing 
the unity of the Association; 

To continue to elevate the standards of the Association, 
recognizing that it is a professional group and should be 
maintained at a high level of dignity. 


Miss HELEN MOE, Des Moines, lowa 
Nominee for National Secretary 

Education: 
Graduate of Lansdale High School, Lansdale, Pennsylvania. 
Attended night classes at American Institute of Business, 
Des Moines. 

Present Employment: 
Office Manager and Administrative Assistant to President, 
Brogan Construction Company, eight years. Employed as 
Secretary for eight years in other fields prior to present em- 
ployment. 

NSA Activities: 
Presently serving first term as National Secretary. Has 
served as Iowa State Reporter to THE SECRETARY, North- 
western District Reporter to THE SECRETARY, National 
Scrapbook Committee; and was featured in THE SECRE- 
TARY, March 1952. Joined Hawkeye Chapter in 1947, and 
has served as Recording Secretary, President, and member 
of Board of Directors. Served as Chairman of Publicity, 
Membership, and New Chapter Committees. Chairman of 
National Secretaries Week. Editor Hawkeye Keyhole which 
won third place in National Award given in 1952. 

Other Affiliations: 
Member of the Lutheran Church, Member of the Order of 
the Eastern Star. 

Platform on National Affairs: 
To help promote all national policies and activities, for the 
good of the Association and for the chapters individually; 
To work with the members of the National Board in close 
harmony and with full cooperation; 
To study and follow the duties outlined for her office, close- 
ly and comprehensively; 
To realize fully the great work necessary to further advance 
the progress of NSA and to do everything possible to help 
accomplish our goals; 
To devote all time necessary to fulfill her duties in the best 
possible manner; 
To remain non-partisan in her views, with a sincere and 
wholehearted desire to serve each member of NSA, as a 
member of the National Board of Directors. 


Miss ALICE “Kitty” COTE’, Kansas City, Missouri 
Nominee for National Treasurer 
Education: 
Graduate of Spaulding Commercial College. Advanced 
courses at Huff Business College and the University of 


Kansas. 
(continued on page 26) 
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Do You Want a Date With the Three Bs? 





Read how the Wolf 
rescued Miss Miggins ! 


Especially for you comes 

“Miss Miggins, The Wolf, and 

Red Writing Hood,” a typing tale 
all about saving time, trouble, and 
temper. If you’re a busy 

gal (and we know you are) 

you'll write for this free 

book this very minute. 


Kad Unilig Hood 


417 East Seventh Street—Dept. B 
Cincinnati 1, Ohio 











so I said to the boss! 


“If I had an Apsco Premier Portable Pencil Sharpener 
on my desk, I could do more work and you could save 
as much as $21,000 a year. The Apsco people have a 
booklet called, ‘THE MYSTERY OF THE HIDDEN 
COSTS’ that tells the whole story. Let’s send for it— 
all we can do is increase profits.” 
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_ Apsco products inc. 


Dept. S-3 
336 No. Foothill Road 
Beverly Hills, California 








Putting Your Money To Work (contiaved trom pepe 21) 


particular needs. What is right for one 
person is not necessarily right for an- 
other. 


A young married couple, for instance, 
might invest their money quite differ- 
ently from a girl in the business world 
or a 65-year-old widow. Therefore, be- 
fore you invest, you must first ask your- 
self: 


“What is my investment objective?” 
And you must answer this question— 
not in terms of dollars and cents—but 
in terms of goals or purposes. 


DIVERSIFICATION FOR SAFETY, 
INCOME, GROWTH 


Once a prospective investor has de- 
cided upon her investment objective, the 
next step is to pick the type of security 
best suited to meet her financial needs. 
There are two big major classes of se- 
curities in which one may invest—stocks 


and bonds. 


Stocks may be subdivided into com- 
mon and preferred. Common stocks rep- 
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EYEGUIDE EXTENDED 


FREE TRIAL OFFER Write, asking us to send you a 
RITE-LINE Copyholder with the understanding you may 
return it without charge within ten days. 


1025—15th Street, N. W. 
Washington 5, D. C, 


RITE-LINE CORP. 
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resent ordinary ownership in a business. 
They do not carry a fixed dividend—in 
other words dividends may vary from 
year to year depending upon the earn- 
ings of the company. In periods when 
business is poor, no dividends may be 
paid at all. 


Preferred stock represents ownership 
with special rights. On preferred stock 
a specific dividend is fixed in advance. 
A $5 preferred stock is one on which the 
company is to pay five dollars a year. 
There are many varieties of preferred 
stock, but dividends are almost always 
“cumulative.” This means that if the 
company is unable to pay the dividend 
when due, they “accumulate” and the 
company must pay all unpaid dividends 
to preferred stockholders before it can 
pay anything on the common stock. 


Bonds are evidences of debt. Not only 
does the company promise to pay a stat- 
ed amount of interest each year, but it 
also promises to pay back the full 
amount borrowed at the end of five, ten, 
or twenty years—or some specified time. 
If a company goes out of business, its 
assets are liquidated, and the bondhold- 
ers are the first to be repaid out of what- 
ever money is available. Preferred stock- 
holders come next and common stock- 
holders last. 


A summary of the three major kinds 
of securities, evaluated in terms of our 
three major objectives, should be of 
some help to you. 

















| GROWTH | INCOME | SAFETY 
Common best variable least 
Stock 
Preferred variable steady good 
Stock 
Bonds generally very best 
none steady 
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(continued from page 25) 


Present Employment: 


Secretary to R. S. Nowell, sales manager, 
Battenfeld Grease & Oil Corporation; 
sales correspondent; member of person- 
nel relations committee and associate 
editor of the company house organ. Has 
twelve years of service with the company. 


NSA Activities: 


Served as National Treasurer by appoint- 
ment to fill the unexpired term of Helen 
J. Boyle, who resigned to become Execu- 
tive Secretary. Presently serving first 
elected term as National Treasurer. 
Served as Chapter vice President, Cap- : 
tain of bowling team, Editor of chapter 

Bulletin and President of Westport 
Chapter. 


Platform on National Affairs: 


To advance and uphold the objectives of 
NSA. To work for a larger and stronger 
chapter, state, district, and national 
structure for The National Secretaries 
Association; To act at all times, in con- 
formity with the rules established by the 
National By-Laws of The National Sec- 
retaries Association. 


Reis to iat 
STATE MEETINGS 


Northeastern District 
Michigan 
Time: May 21-23 
Place: Muskegon 
Northwestern District 
Nebraska 
Time: May 22 
Place: Grand Island 
Southwestern District 


California 
Time: May 22-23 
Place: Berkeley 


NATIONAL CONVENTION 


New York City 
Time: July 21-24 
Place: Waldorf-Astoria Hotel 


NATIONAL 
SECRETARIES WEEK 
Time: May 23-29 
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ROBERT LUCAS CHAPTER (lowa City, lowa) is mighty 
proud of Sadie Seagrave, whose poem, “Timberline,” re- 
ceived the prize for being the most outstanding published 
in Chromotones in 1953. 


Mr. and Mrs. Lindley Keeney, CASCADE CHAPTER (Sa- 
lem, Ore.), announced the arrival of their newly adopted 
baby girl, Julia Jean. 


The HARTFORD CHAPTER (Hartford, Conn.) was great- 
ly saddened by the loss of one of its members in March. 
Mrs. Ella Cowles, beloved chapter member for several years, 
passed away after a long illness. 


Wedding bells rang out April 24th for Rita McManus of 
the QUINNIPIACK CHAPTER (New Haven, Conn.) when 
she became Mrs. William Lewis. Congratulations are also 
in order to Helen and Bill Grab, who became the proud 
parents of a bouncing baby boy on March 1. 


A prospective NSAer also greeted the world when Rita 
Lutz, of the CopI CHAPTER (Canton, Ohio), gave birth to 
a charming daughter on March 13. 


Mrs. Val Greenwood, SAGINAW CHAPTER (Saginaw, 
Mich. ), received her license to sell real estate with a grade 
of 95. Mrs. Laura Lindstrom, chapter president, displayed 
her skill and grace when she modeled fashions for the 
Junior Woman’s Club on March 25. 


Heartiest congratulations to Lela Bickham of MALABOU- 
CHIA CHAPTER (Jackson, Miss.) for her splendid record 
of not missing a meeting in seven years of membership in 
NSA. This includes all business, social, and dinner meet- 
ings. Her first absence, in January, was due to the critical 
illness of her father who lives out of town. 


On February 9, H.-Bailey Carroll, executive director of 
the Texas State Historical Association and editor of the 
Historical Quarterly, advised historian Frances M. Asch- 
bacher, author and editor of “Pronouncing Directory of 
Cities, Towns, and Counties in Texas” ( published in 1953), 
and member of ANACACHO CHAPTER (San Antonio, 
Texas), that comments concerning that work will appear 
in the Texas Collection section of the July issue of “The 
Southwestern Historical Quarterly.” 


The Secretary 
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wives attended the Award Brunch held 
in the Park Lane Hotel on Sunday, 
March 28. Margaret Hesemann, North- 
west vice president, and representatives 
and CPS holders from other Colorado 
chapters also attended. Denver members 
are quite proud of the fact that Denver 
had the largest number of CPS awards 
of any city in the United States; also 
that a certificate was presented for the 
first time to the only man in the country 
to receive such an honor—Hubert T. 
Barnes of the Barnes School of Com- 
merce in Denver. 


* * * 


MINN-ARROW CHAPTER (Duluth, 
Minn. ), during their annual March drive 
for new members, held guest night on 
March 19. Fifty-six attended the Smor- 
gasbord in the Holland Hotel, twenty- 
one of whom were guests. 


* * * 


The program for the March meeting 
of TALL CORN CHAPTER (Council 
Bluffs, Iowa) was a tour of the City Free 
Public Library. Germaine Krettek, head 
librarian, proved to be a most interesting 
and informative guide. 


At the March meeting of AK-SAR-BEN 
CHAPTER (Omaha, Neb.) Northwest 
Vice President Margaret Hesemann ini- 
tiated three new members and presented 
CPS awards to Ruth Quade, member, 
and to Mrs. Beth Woodin of McCook, 
Nebraska. 


KATHLEEN M. KING 


P. O. Box 1517 
Charlotte, North Carolina 
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MALABOUCHIA CHAPTER (Jackson, 
Miss.) members have just been too busy 
to report their activities. Betty Little was 
the panelist for the secretarial profession 
on a Career Opportunities TV program. 
Five members, two of them CPS, spoke 





Twenty-eight 


to different groups on Career Day at 
Central High School. One member gave 
a subscription to THE SECRETARY to 
the school and one to the Jackson Public 
Library. In 1953 they assisted in organi- 
zing the Hinds County Mental Health 
Program with two members serving on 
the Board of Directors and one as secre- 
tary. They handled registrations for the 
statewide meeting of the Mental Health 
Program, and their bosses joined them 
in working with the Polio Drive. A 
member is executive secretary to the 
Heart Association and has her CPS title 
on the letterhead! The chapter has ren- 
dered service to the Cancer organization, 
Community Hospital, and the State Char- 
ity Hospital. With the help of the VICKs- 
BURG CHAPTER they hope soon to have 
more than two chapters in their state. 
* * * 


OSCEOLA CHAPTER (Clearwater, Fla. ) 
members decorated a float featuring CPS 
for the “Fun in the Sun Festival” in 
March, sponsored by the City of Clear- 
water. Beryl Sydnor was in charge of 
Boss Night in April, with H. E. Heiser 
from the University of Tampa as the 
principal speaker. 

* * * 


GADSDEN CHAPTER (Gadsden, Ala. ) 
enjoyed a Pot-Luck Supper in March for 
prospective members. Great headway is 
being made toward forming a chapter 
in Decatur, Alabama. Plans are under- 
way for presenting an achievement award 
to an outstanding commercial student in 
the Gadsden schools. The chapter held 
the first secretarial workshop in April. 


* * * 





Night, CHAIRTOWN CHAPTER (Thomas- 
ville, N. C. ). Rosa Miller, president of 
North Carolina Secretaries Association, 
Mrs. Joseoh Edwards of the hostess chap- 
ter, and Elizabeth Vanhoy of Greensboro. 





A “country store” auction at the Gar- 
den Center in Augusta, Georgia, was a 
unique manner the FAIRWAYS CHAPTER 
found for adding $45 to the treasury. 
Mrs. Hattie Amerson and Mrs. Tom 
Owens were auctioneers. 

* * * 

Models for the Second Annual Fashion 
Show and Dessert Bridge were members 
of DELAWARE CHAPTER and the chap- 
ter’s scholarship student. They were di- 
rected by Wilma Schnetter, a member 
who is a graduate of a school of model- 
ing. The chapter started the Easter Seal 
Campaign rolling by completing the ty- 
ping, stuffing and sealing of 65,000 en- 
velopes for the State of Delaware. 

* * * 

CAPITAL CHAPTER (Washington, 
D. C.) is sponsoring a prize essay con- 
test for secretarial students in the Wash- 
ington area. Entrants will submit an 
essay on “How the Secretary Can Help 
the Boss.” Awards consisting of United 
States government bonds ($100, $50 
and $25) will be presented for the three 


best papers. 
* * 


Mrs. Alma Blair of the CHARLESTON 
CHAPTER (Charleston, W. Va.) was in- 
stalled as president of the newly organ- 
ized West Virginia Chapter at the South- 
eastern District meeting in Richmond. 
Alma, a charter member of the Charles- 
ton chapter, has served as an officer in 
several capacities, including president; 
she is a member of the Women’s Civic 
Council and of the Pilot Club. Other 
state officers are Mrs. Judy Beckham, 
vice president; Mrs. Callie Ferris, secre- 
tary, both of Huntington; and Betty 
Blaney of Wheeling, treasurer. 


* * * 





Tying up loose ends for the benefit bingo 
party in March are members of PIONEER 
CHAPTER (Charlotte, N. C.). Leila Fin- 
layson, chairman of ways and means com- 
mittee, Grace Dawson, Tommie Long, 
chapter president, Lucy Sullivan, and Lois 
Sasser. 


The Secretary 








KNOXVILLE CHAPTER (Knoxville, 
Tenn.) bulletin placed first at the district 
meeting and the committee was awarded 
a portable typewriter which has been do- 
nated to the chapter as a raffle prize. 
The proceeds will be used for increasing 
the chapter scholarship fund. Approxi- 
mately 125 secretaries attended the work- 
shop the Knoxvillians conducted in 
March. 


* * * 


Bosses in Thomasville, North Caroli- 
na, learned a great deal about NSA and 
CPS at the First Annual Boss Night 
Dinner of the CHAIRTOWN CHAPTER. 
Rosa Miller, president of the North Car- 
olina Secretaries Association, spoke on 
NSA and its program; Lib Vanhoy, presi- 
dent of the O. HENRY CHAPTER 
(Greensboro, N. C.) discussed CPS. 


* * * 


Members of MONUMENTAL CHAPTER 
(Baltimore, Md.) upon completion of 
the course in parliamentary procedure 
will be eligible to take the examination 
for joining the field of parliamentarians. 
Jim Tatum, football coach at the Uni- 
versity of Maryland, was the guest speak- 
er at the annual Boss Night Dinner in 
April. Virginia Lambrow, president, 
spoke to the Future Business Leaders of 
America (an organization composed of 
the commercial classes of a local high 


school ) . 
* * * 


Fifteen prospective members were 
guests of DURHAM CHAPTER (Durham, 
N.C.) at amembership dinner in March. 
Members of the chapter spoke on na- 
tional organization, state organization, 





MALAEOUCHIA CHAPTER (Jackson, Miss.) 
participates in the Heart Association’s 
drive: Lucile Little, CPS and executive sec- 
retary of Mississippi Heart Assoc.; Beatrice 
Butler, NSA chapter president; Jane Slay, 
Betty Little, and seated, Juanita Terry, 
CPS and vice-president. 


The Secretary 


projects and civic work, the educational 
program, and social activities. 


* * * 


EXECUTIVE CHAPTER (Washington, 
D.C.) second annual Boss Night Dinner 
was held on the second anniversary of 
the chapter's founding. M. N. Hardesty, 
president of the Institute of Inter-Ameri- 
can Affairs and special assistant to the 
director of Foreign Operations Admin- 
istration, was the guest speaker. K. 
Wilde Blackburn of the U. S. Depart- 
ment was named “Boss of the Year” and 
chapter member Nettie Dunavan was 
chosen “Secretary of the Year.” 


* * * 


The scholarship fund of PIONEER 
CHAPTER (Charlotte, N. C.) was in- 
creased by $425 from the proceeds of a 
Bingo Party, with Leila Finlayson as 
chairman. Senior students in the country 
and city schools interested in the secre- 
tarial profession will be invited to apply 
for the $300 scholarship to be used in a 
Charlotte business college of her choice, 
and to be presented during National Sec- 
retaries Week. As a means toward mak- 
ing the fund self-supporting, the recipi- 
ent will be asked to return half the 
amount she receives in small monthly 
payments when she becomes employed. 
The Pioneers were guests of NOMA in 
March. 


* * * 


PRESIDENTIAL CHAPTER ( Washing- 
ton, D.C.) sponsored a luncheon-fashion 
show at the Kenwood Country Club to 
raise funds for the expenses of the dele- 
gate and alternate to the national con- 
vention in New York. 





“Secretary of the Year” Katherine Mc- 
Granahan, president of DURHAM CHAPTER 
(Durham, N. C.), and “Employer of the 
Year” C. H. Cobb, business manager of 
Medical Private Diagnostic Clinic at Duke 
Hospital, at the annual banquet honoring 
employers. 
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BRISTOL CHAPTER (Bristol, Conn.) 
Civic Affairs Program members each 
contribute their services one night a 
week to the Forestville Boys Club. 

* * * 


QUINNIPIACK CHAPTER (New 
Haven, Conn.) and WATERBURY CHAP- 
TER (Waterbury, Conn.) were guests of 
NoMA on their 15th anniversary and 
Past Presidents Night. Quinnipiack mem- 
bers checked lists and addressed envel- 
opes for the Cancer Drive and aided in 
the Easter Seal Drive. 

* * * 

The fifth anniversary of WATERBURY 
CHAPTER ( Waterbury, Conn.) was cele- 
brated in March, with Dorothy Espelin 
cutting the birthday cake. 

* * * 


A workshop for secretaries inaugurat- 
ing National Secretaries Week will be 
held by the LAKE SHORE CHAPTER (Chi- 
cago, Ill.) on May 22. The chapter also 
presented its annual philanthropic pro- 
ject in March—a Spring Floral Fashion 
Show and Card Party—providing funds 
for secretarial training for worthy stu- 
dents. 

* * * 

The second “Boss Night Round-Up” 
of ABRAHAM LINCOLN CHAPTER 
(Springfield, Ill.) was held February 25 
with bosses and secretaries as cowboys 
and cowgirls driving range wagons, rid- 
ing bucking bronchos, etc. Margaret 
Baker portrayed the “Lone Ranger” 
toastmistress. The annual meeting of the 
Illinois State Division was held at Alton, 
Illinois, April 24 and 25, with State 
President Clare Jennings presiding. 

* * * 


Glenn F. Hannah, manager of the 
Gary Lumber Company, was named 
“Boss of the Year” at the Sixth Boss 
Night Dinner of the DUNELAND CHAP- 
TER (Gary, Ind.). Jorgen Anderson, 
president of the Lions Club, was toast- 
master. 
; * * * 

Dr. Irene Place was guest speaker at 
the CROSSROADS OF AMERICA CHAPTER 


Thirty 


(Indianapolis, Ind.) second Boss Night 
Dinner and ‘presented CPS awards to 
four members. Twenty-three members 
are attending a 15 week course in Secre- 
tarial Training at the Indiana University 
Extension Office. 

* * * 


A certificate of recognition and ap- 
preciation was received by the RIVER 
BEND CHAPTER (South Bend, Ind.) from 
the St. Joseph County Infantile Paralysis 
Foundation for typing and stuffing 
50,000 envelopes during the March of 
Dimes campaign. Chapter scholarship 
applications have been sent to local high 
schools. 

* * * 

BEACON HILL CHAPTER (Boston, 
Mass.) sponsored a “One-Day Work- 
shop for Secretaries” at Boston Univer- 
sity on April 24, its theme “The Certi- 
fied Professional Secretary.” Participat- 
ing were Mrs. Doris Kennett, president; 
Marie Hermann, CPS; Mrs. Dorothy 
Hathaway, vice president; and Gladys 
Pitman, CPS. 


* * * 


The Motor City CHAPTER (Flint, 
Mich.) at its March 16 dinner meeting 
heard an address by Mrs. Irma Graw on 
Grapho-Analysis. 

* * * 

Michigan State officers and members 
of the MUSKEGON and LANSING CHAP- 
TERS witnessed the presentation of CPS 
certificates to Mrs. Anne Burleigh and 
Stella Kruizenga, members of the KALA- 
MAZOO CHAPTER (Kalamazoo, Mich.). 
Kalamazoo addressed envelopes for the 
Cancer Society Research Fund Drive. 





BEACON HILL CHAPTER (Boston, Mass.) 
members pictured sending out brochures 
and letters for their Workshop: Mrs. Doris 
Kennett, president; Marie Herman, CPS; 
Mrs. Dorothy Hathaway, vice president; 
and Gladys Pitman, CPS. 





Program and decorations centering 
around the TV theme highlighted the 
Boss Night Dinner of SAGINAW CHAP- 
TER (Saginaw, Mich.). Events included 
spelling and typing contests for bosses. 

* * * 


Members of the FRUITLAND CHAPTER 
(St. Joseph, Mich.) toured the Water- 
vliet Paper Mill in February, and each 
received a double deck of playing cards 
with the company’s compliments. 

* * * 


GLIDER CHAPTER (Elmira, N. Y.) 
added nine members to the roster at the 
March meeting and plans were made to 
present three Government Savings Bonds 
to students attaining the highest average 
in Secretarial Science in each of the city’s 
three high schools. 

* * * 


A talk, supplemented by colored slides, 
of his travels through Denmark were 
given by Dr. R. Plato Schwartz of the 
University of Rochester School of Medi- 
cine at the March meeting of the 
FLOWER CITY CHAPTER (Rochester, 
N. Y.). The chapter bulletin is publish- 
ing articles by members’ bosses. 

* * * 


SYRACUSE CHAPTER (Syracuse, N. Y.) 
is justifiably proud of four CPS holders: 
Jane Klausman, Lillian Pilcher, Viola 
Barnello, and Lucille Fox. The chapter 
entertained prospective members at a 
“Get Acquainted” Tea on February 7. 


* * * 


Highlight of the March meeting of 
the SCHENECTADY CHAPTER (Schenec- 
tady, N. Y.) was a movie “Crossroads 
for America” presented by the Speakers 
Bureau of the General Electric Company. 





Glenn F. Hannah receiving “Boss of the 
Year” award from Lucille Ondrusko, presi- 
dent of DUNELAND CHAPTER (Gary, Ind.) 
while his secretary, Marge Sulich looks on. 
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Members of BrisTOL CHAPTER (Bristol, 
Conn.) giving clerical assistance at the For- 
estville Boys Club. Shown are Jane Casey, 
seated, Mrs. Blanche DeFederico, chair- 
man of Civic Affairs Committee, and Mr. 
Carleton Bircher, director of the Forest- 
ville Boys Club. 


Members of the TIRE TOWN CHAPTER 
(Akron, Ohio) attended the first birth- 
day party of the TAPPAN TREE CHAPTER 
(Kent-Ravenna, Ohio). Tire Town's gift 
to Tappan Tree was a gavel. 


* * * 


CopI CHAPTER (Canton, Ohio) pre- 
sented a scholarship to a potential sec- 
retary to complete her education at the 
Ohio Stenograph Secretarial School. 
Member Jane Raedel is director of the 
school. Members Betty Thompson, Mary 
Holland, and Blanche Garcia have re- 
ceived their wings for hours spent at the 
Canton Filter Center (Civilian Defense). 

* * * 


CINCINNATI CHAPTER (Cincinnati, 
Ohio) will award a scholarship to a high 
school girl who desires to continue her 
secretarial education. 

* * * 





Sixth Birthday Celebration and Member- 
ship Tea of the TWELFTH KEYSTONE 
CHAPTER (Butler, Pa.), featuring a spring 
fashion show and panel discussion on NSA. 
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A study program is being held weekly 
by the TAPPAN-TREE CHAPTER (Kent- 
Ravenna, Ohio) to prepare for the CPS 
examination. A representative of the 
Ohio Bell Telephone Company addressed 
the group at a recent meeting. 

* * * 

At the February meeting of the Lo- 
RAIN CHAPTER (Lorain, Ohio) Lt. Wil- 
liam Reed of the Lorain Police Depart- 
ments Records and Identification Bureau 
spoke on “Child Delinquency.” 

* * * 


Four prominent businessmen ad- 
dressed the ALTOONA CHAPTER (AI- 
toona, Pa.) at its March meeting on 
“Financial Security for the Business- 
woman.” ee @ 

A spring fashion show and a panel 
discussion on NSA featured the sixth 
birthday celebration and membership tea 
of the TWELFTH KEYSTONE CHAPTER 
(Butler, Pa.). 

* * * 

“St. Patrick” captured the center of 
attraction at the sixth birthday celebra- 
tion of the FORT VENANGO CHAPTER 
(Franklin, Pa.). 

* * 

Twenty members of the HARRISBURG 
CHAPTER (Harrisburg, Pa.) attended 
the Pennsylvania State Meeting in York, 
Pa. in April. The Problem Solving 
Clinic and a question and answer period 
conducted by Lilyan Miller and Cassan- 
dra Waterman proved enlightening and 
educational. 

* * * 

The CONESTOGA CHAPTER (Lancas- 
ter, Pa.) at its Seventh Boss Night Din- 
ner had Dr. Byron K. Horne, president 
of Linden Hall College, Lititz, Pa., as 
guest speaker. Members attended the 
Annual Business and Educational Semi- 
nar sponsored by Harrisburg, Lancaster, 
and York Chapters of NOMA at Eliza- 
bethtown College. 

* * * 

As a result of the inspiring talk by 
Francis Bosworth, executive director of 
the Friends Neighborhood Guild, two 
members of the PHILADELPHIA CHAP- 
TER (Philadelphia, Pa.) have been doing 
volunteer work there in connection with 
the Guild’s English Classes for the many 
displaced persons now living in the area. 

* * * 

The PITTSBURGH CHAPTER (Pitts- 
burgh, Pa.) took over the entire Pitts- 
burgh Playhouse for a performance of 
“The Queen’s Husband.” Proceeds from 
the sale of tickets will be used for the 
benefit of two secretarial scholarships 
awarded each year. 





Mrs. Pauline F. Miller, Pennsylvania 
past state president, spoke to members of 
the QUAKER CITY CHAPTER (Philadel- 
phia, Pa.) on “Why State Organization?” 
stressing the fact that S/O is up for 
adoption at the 1954 National Conven- 
tion. 

* * * 

Mrs. Ruth Shackles, president of the 
recently activated WILKES-BARRE CHAP- 
TER (Wilkes-Barre, Pa.) announced the 
appointment of Irene Yefko as Chair- 
man of Public Works and Welfare Com- 


mittee. 
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BILL DARBY CHAPTER (Fort Smith, 
Ark.) members took a picture trip to 
Sweden and Norway when they were 
entertained in the home of Dr. Nora 
Lindquist who flew to those countries 
with her father and brother in June, 
1953. They brought back many interest- 
ing mementos such as clothing, silver, 
copperware, linens, and hand-woven 
rugs, and hundreds of pictures in color 
slides. 

* * * 

Highlight of BiG D CHAPTER ( Dallas, 
Texas) Boss Night was the presentation 
of awards by State Vice President Lucille 
Kelly to the chapter's first two Certified 
Professional Secretaries, Polly Peters and 
Claire White. Bosses were visibly im- 
pressed. “Your Boss and Mine” was the 
topic of L. Millard Collins of IBM and 
NOMA on his second visit to the chapter 
this year. 

* * 

The Kansas City Junior College in- 
vited speakers from WESTPORT CHAP- 
TER (Kansas City, Mo.)to address its 
combined commercial classes. Alice 
(Kitty) Cote’, national treasurer and a 
member of Westport, spoke on “The 
Secretary and Her Job.” Ruth Ruth spoke 
about the preparation for a CPS exam- 
ination; Ethel Hoehn talked about gen- 
eral work as a legal secretary. Two West- 
port Chapter scholarship winners are at- 
tending Junior College. 

* * * 


REBEL CHAPTER (Chickasha, Okla.) 
celebrated its fifth Boss Night with a 


Thirty-one 
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steak dinner at George’s Steak House. 
]. F. Hatcher, attorney, received the “Boss 
of the Year” award on the ability of his 
secretary, Mrs. Leona Waund, to give the 
best talk about her boss. 


* * * 








Left to right: Ed Stollenwerck of Spencer 
Chemical Company, Kansas City, Mo.; 
Helen Woods, recording secretary; Eugene 
G. Coombs, attorney (Helen’s Boss) at 
Eighth Annual Boss Night, MINISA CHAP- 
TER (Witchita, Kansas). 


The weekend of March 13, GOLDEN 
GATE CHAPTER (San Francisco, Calif.) 
hostessed a State Public Relations meet- 
ing at Carmel-by-the-Sea. Nine Califor- 
nia chapters were represented, with 65 
registered. Mrs. Vernal Sellin, state pub- 
lic relations chairman from RIVERSIDE, 





Third annual birthday dinner meeting SAN 
Direco CHAPTER (San Diego, Cal.). Left 
to right: Harriet Leuszler, state treasurer, 
seated; Kenneth A. Nairne, Boss of the 
Year in 1953; Mrs. Jo Maes Knoerr, state 
president; Mrs. Mildred Aglietta, chapter 
president; and Howard Hoffman, honorary 
member of San Diego Chapter. 


Thirty-two 


conducted the meeting. Because of the 
distances between California chapters, 
an identical meeting was held the same 
weekend at RIVERSIDE, with State Sec- 
retary Grace M. Dutton of OAKLAND 
presiding. The Carmel meeting was hon- 
ored to have State President Mrs. Jo 
Maes Knoerr of LONG BEACH and State 
Vice President Mrs. Frances A. Smith of 
SANTA MONICA. Mrs. Knoerr presented 
CPS certificates to Frances Sparks, SAN 
FRANCISCO; Mrs. Gladys March, BERKE- 
LEY; and Joan Flett, OAKLAND. ALTA- 
MONT CHAPTER (Tracy, Calif.) had 
three representatives at Carmel-by-the- 
Sea. eee 

In February, 137 secretaries and bosses 
attended the eighth Boss Night Dinner 
when MINISA CHAPTER ( Wichita, Kan. ) 
entertained the bosses in Indian fashion. 
Mearle D. Mason, attorney, was named 
“Big Chief Boss” and presented with 
Indian headgear, peace pipe, and a scroll. 
Ed Stollenwerck of Spencer Chemical 
Company, Kansas City, was guest speak- 
er. Eugene Coombs, attorney, served as 
M.C. President Mrs. Erma Lewis gave 
the welcome and G. W. Hammon re- 
sponded for the bosses. Special guests 
were W.C. Coleman, who attended the 
first Boss Night; Marjorie Lee, first CPS 
in Wichita; and Mr. and Mrs. J. S. Stol- 
lenwerck, parents of the speaker. 

* * * 


At the annual Guest Day meeting in 
February, PONTOTOC CHAPTER (Ada, 
Okla.) entertained 28 guests from the 
Credit Women’s Breakfast Club, Busi- 
ness and Professional Women’s Club, 





mall 


Fifth Annual Boss Night Dinner of the 
REBEL CHAPTER (Chickasha, Okla.). Left 
to right: Mrs. Ruby Lee Melton, secretary 
of State Organization; Mrs. Ivon Cooper, 
president of Rebel Chapter, presenting 
the third “Boss of the Year” award to J. 
F. Hatcher, local attorney; and Mrs. Fran- 
ces Carter, past president. 





the J. C. Janes, and Beta Sigma Phi. The 
topic of discussion was “Health.” Susie 
Wilson introduced R. R. Hume, who 
presented a film on “Sanitation Controls 
for Municipalities.” Mrs. Jess Handley, 
registered nurse, spoke on the functions 
of the heart, various heart diseases, and 
the care required. The chapter assisted 
in the County Heart Fund Drive. 
* * * 


Honorable Charles S. Herring, U. S. 
District Attorney, was guest speaker at 
the February meeting of TOWER LIGHTS 
CHAPTER (Austin, Texas). Dr. Faborn 
Etier of the University of Texas, work- 
ing on the Educational Program, is laying 
the ground work of a self-improvement 
and refresher course to begin in Septem- 
ber for the CPS exams in 1955. 

* * * 

Highlights of Los ANGELES CHAPTER 
(Los Angeles, Calif.) during the past 
few weeks were a weekend at Big Bear; 
a travelogue on Hawaii; a tea for pro- 
spective members; presentation, at a 
PASADENA CHAPTER meeting, of CPS 
certificates by Dr. Albert C. Fries of 
USC and a member of the CPS Institute. 


* * * 





Mrs. Patricia J. Kurtz, vice president of 
ANACACHO CHAPTER (San Antonio, 
Texas) recently elected “Secretary of the 
Year” from local chapter. 


At the April dinner meeting Brigitte W. 
Fischer from the Rhine District, Ger- 
many, presently secretary to the Consul 
General of Germany, Los Angeles, told 
of “A Secretary's Life in Germany.” Edu- 
cated in Bonn, Brigitte speaks fluently 
in Portuguese, German, and English. 
* * * 

SUN AND SAGE CHAPTER (EI Paso, 
Texas) held its sixth Boss Night ban- 
quet on March 17, with St. Patrick’s Day 
theme predominating. After a welcome 
by President Mrs. Lois W. Thomas, the 
tables were turned on the bosses, who 
made all the introductions. A bosses’ 
spelling bee was won by Lt. Col. Carl 
T. Dubuy, surgeon at William Beaumont 
Army Hospital, boss of Mrs. Christine 
Ansley. He was crowned Boss of the 
Year. 


The Secretary 
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She loves us 
not...” 


E WANT to know how secretaries feel about 
W taking dictation ...and only you can 
help us. 

Answer a few questions for us, and we'll give 
you this famous secretary’s handbook—FREE. 
The new, 84-page, illustrated edition is now on 
the press. It will help you 1,000 ways in your 
work. Gives rules for proper punctuation, spell- 
ing, setting up letters, etc. Regular price 50¢. 


Just fill in this coupon and mail it to get your co 


How do you most often take dictation? 
C) From dictating machines 
C) By shorthand 


C) From dictator’s longhand — 








(] Direct dictation to typewriter —— 








py of LETTER PERFECT. 


C] Saves time 





C) Helps me organize my job——____ 


(] Helps me get more done 
C1 More convenient for taking dictation 


(] Something else 








[) Some other way If you haven’t used one, why not? Please 
Have you ever used a dictating machine? = Comment. 
O Yes 
Lj No 
If you have, tell us what make. How long have you been a secretary ? 





What do you think is the one most im- 
portant advantage ofa dictating machine? 
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() Less than two years 


C Three - five years 





C] Over five years 






DICTAPHONE — 


DICTATION HEADQUARTERS, U. S. A. 


And, finally, what do you consider a 
secretary’s most important function? 














Thanks! 


Dictaphone Corporation, Dept. T-54 
420 Lexington Ave., New York 17, N. Y. 





My name 





My firm 
Address 





DICTAPHONE IS A REG. TRADE MARK OF DICTAPHONE CORPORATION, 
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especially for correspondence... .——~—~ 
ere remain iibalgl SA ™ 


HARMONIZING the color of inked ribbons with the 
colors printed on letterheads and other correspond- , 
ence is FRESH, NEW and EXCITING! The reasons why paige 
so many firms are changing to color ribbons are end- © 
less—easier to read, attractive, modern, streamlined, 

better company name identification. All this is made 
possible ONLY because Panama-Beaver has devel- 

oped 16 brilliantly COLOR-STYLED LUSTRA inked rib- 

bons that will give your correspondence a distinctive 
dressed-up appearance you never imagined could be 
possible. There is no reason for waiting to change to 
COLOR; the LUSTRA inked ribbons are PERFECTED, 

sharp, clear, clean, long-wearing...LUSTRA is the 
FASTEST SELLING inked ribbon in the world today! 

Uf 


THE MORRESPONDENCE OF TOMORROW, CHANGE 


COLOR INKED RIBBONS TODAY! 


\ another Panama-Beaver first 
U 
no guessing game either... 
In a matter of seconds your Panama-Beaver Man can 
demonstrate exactly how to COLOR HARMONIZE 
your correspondence with LUSTRA color inked rib- 
bons. Our demonstration gives everyone in your firm 
the full impact of LUSTRA color-harmony without 
wasted time or trouble. Ask for a demonstration from 
your Panama-Beaver Man today! This deserves your 
immediate attention! 


‘4 | 


: t a 
Since 1896 the line that can’t be matched <2 
INKED RIBBONS sie 
CARBON PAPERS - UNIMASTERS + DUPLICATING SUPPLIES 


= Coll yourLocal PANAMA-BEAVER MAN... 2lvays_2 lire witel 





